AJIMUHUCTPATUBHBINA PETJIAMEHT
NPEJOCTABJIEHUSI MYHUILIUITAJIBHOM YCJIYTU «IIEPEBO/]
ZAKNJIOT'O IOMEIIEHMSA B HEKUJIOE ITOMEINEHUE U HEXKNJIOI'O

INOMEIIEHMSI B ’)KUJIOE IIOMEINEHUE» HA TEPPUTOPUN
KBITMAHOBCKOI'O PAUOHA AJITAUCKOI'O KPASA

1. O01mue moJ10KeHus
1. Ilpenmer perynupoBaHUs AIMUHUCTPATUBHOIO PErJIaMEHTA.

1.1. AJMUHUCTPAaTUBHBIM pErjiaMeHT IPEeJOCTaBIEHUs MyHMLIMNAIbHOU yciyru «llepeBon
’KMJIOTO MOMEUIEHUs B HEXXMJIOE MOMEIICHNE U HEXWIOro MOMEIIEHHs B JKUIOe MOMELIeHue» (aaiee
COOTBETCTBEHHO - /IMUHUCTPATUBHBIN PErJIaMEHT, MyHUIIUIIAIbHASL YCIIyTa) yCTaHABIMBAET MOPSI0K U
CTaHJapT NPEAOCTABIICHHUS] MyHULIUITAIIBHON YCIIYTH.

AJIMAHHUCTPATUBHBIN PErJIaMEHT OINPEAEIISIET NOPAIOK, CPOKU U MOCIEA0BATEIbHOCTD BBIIIOJIHEHHUS
aJIMUHUCTPATUBHBIX MPOLEIAYpP MO MPEIOCTABICHUIO0 MYHUIIMIIATBHON YCIYTH, TPeOOBAaHUS K MOPSAKY
UX BBIMIOJHEHUS, B TOM YHCIIE OCOOCHHOCTH BBITTOTHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYP B JIEKTPOHHOMN
dopme, a Taxke OCOOCHHOCTH BBIIOJHEHHS aJIMUHUCTPATUBHBIX MPOIEAYpP B MHOTO()YHKITHOHAIBHBIX
HEHTpax MpPeIOoCTaBIeHUs TOCYJAapCTBEHHBIX M MYHHIMMNANbHBIX ycuyr (mainee — MOILI), dbopmbl
KOHTPOJISI 33 TIPEJOCTaBICHHEM MYHHIIMITAILHOW YCIYTH, IOCYACOHBIA (BHECYACOHBIN) MOPSIOK
00>aioBaHusl pelieHui u AecTBuil (Oe3eiiCTBHI) OpraHa MECTHOTO CaMOYITPABJICHHUS, JOMKHOCTHBIX
JIMII OpraHa MECTHOTO caMOyIpaBiieHusl, padoTHUKOB M®II.

HpaBOBLIe OCHOBaHUA TIPCAOCTABJICHUA MyHHHHHaHLHOﬁ YCIyru 3aKpCIUICHBI B HpI/IJ'IO)KeHI/II/I
Ne 2 x HAaCTOAICMY aIMUHUCTPATUBHOMY PCTIIAMCHTY.

1.2. Kpyr 3asBuTtenei.

MyHunumnagpHas yciayra npefocTaBisieTcsi COOCTBEHHHUKY MOMEIIEHUSI B MHOTOKBAPTUPHOM JI0ME
WM YIIOJHOMOYEHHOMY UM JIMIY (7jajiee - 3asBUTENb).

1.3. TpebGoBaHus K MOPAIKY HHPOPMHUPOBAHHUS O MIPEJOCTABICHUN MyHUIIUTIAIEHON YCITYTH.

1.3.1. Madopmarus o mopsiike U yCIOBUSAX WH(MOPMUPOBAHUS MPEIOCTABICHUS MYHUIIUITAIBHON
YCIIYTH IPEAOCTABIISIETCS:

CHEIHATMCTOM YITOJIHOMOYEHHOI'O OpraHa Ipu HEMOCPEeICTBEHHOM 00pallleHrH 3asiBUTEIIS HITH €T
MPEJICTABUTEINS B YIIOJIHOMOUYEHHBIH OpraH WM MOCPEACTBOM Tele(OHHOM CBSA3H, B TOM YHCIE IIyTEM
pasMenieHuss Ha oduIHMAaTEHOM ~ caiiTe  yNOJTHOMOYEHHOTO OpraHa B  HH(pOpMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU ceTu « HTepHeT» (1anee- opuIMaIbHbIA CAUT YIIOJTHOMOYEHHOTO OpPTaHa);

MyTeM pa3MelleHus B GpenepanbHoil rocyiapcTBeHHON HHPOpMaMoHHoON cucteme EnuHBIN
MOPTaJI TOCYIapCTBEHHBIX U MYHUIIMNATIBHBIX yeIyT (hyHkmid)» (nanee - EINTY);

MyTEeM PAa3MEIICHUS Ha PETMOHAIIBHOM NOpPTAJ€ TOCYJAPCTBEHHBIX M MYHUIUNAIBHBIX YCIyT
(manee - PIII'Y), B ciy4ae eciy TakoW MOpPTai CO3/IaH HUCIOJHUTEIBHBIM OPraHOM TOCYJapCTBEHHOM
BlacTu cyowrekToB Poccuiickoit denepanuu;

NyTeM pa3MelleHus] Ha MH()OPMAIIMOHHOM CTEHJE B MOMENICHUH YIOJHOMOUYEHHOIO OpraHa, B
MH(GOPMaILMOHHBIX MaTepHaax (OpoIIopbl, OYKIEThI, TUCTOBKH, MAMSATKH);

yTeM MyOauKaluy HHPOPMALMOHHBIX MaTEPUAIOB B CPEICTBAX MacCOBOW MH(pOpPMALIUY;



oCpeACTBOM OTBCTOB HA ITMCbMCHHBIC o6pameHI/151;

coTpyaHukoM otaena M®PI[ B cOOTBETCTBUM C MYHKTOM 6.3 HACTOSIIEr0 aJIMHUHUCTPATHUBHOIO
periameHrTa.

OTtBeT Ha TeneQOHHBIN 3BOHOK JOJKEH coAepkaTh MH(OpMalnuio O HAaMMEHOBAaHWU OpraHa, B
KOTOPBII 0OpaTuics 3asBUTENb, (aMHUIUIO, UM, OTUYECTBO (TIOCIEAHEE - MPH HAIWYMU) U JOJKHOCTh
CHenuanucTa, MNPUHSABIIET0 Tele@OHHBIM 3BOHOK. Ilpu HEBO3MOXXHOCTH MPHUHSBIIETO 3BOHOK
CHELMAINCTAa CAMOCTOSITEIbHO OTBETHTh Ha IIOCTaBJIEHHBIE BONPOCHI TeNe(OHHBIH 3BOHOK
nepeagpecoBbIBaeTcs (MEPEeBOIUTCS) Ha APYroe JOKHOCTHOE JIMIIO WM OOpaTHUBLIEMYCS TpakJaHUHY
cooOmraercss Homep TenaedoHa, 10 KOTOPOMY OH MOKET MOJIyYUTh HEOOXOAUMYIO HH(OPMAIIHIO.

B ciydae nmoctymieHust OT 3asiBUTENS 0OpaIieHus: B MIChbMEHHOM (3JIEKTPOHHOM) (hopMe OTBET Ha
oOpalleHre HarpaBJseTCsl TaKXKe B MUCbMEHHOM (3NeKTpOoHHOI) hopme He mo3aHee 30 KajJeHIapHBIX
IHEel co AHs peructpauuu oOpameHus. [Ipu HanmpaBieHuM OTBeTa yKa3bIBaeTCsl AOKHOCTH JIMIIA,
MOJIHMCABILIETO OTBET, a TAKXkKe (haMHIIUS, UMsI, OTYECTBO (IIOCIEIHEE - IPH HAJTMYKN) U HOMEp TelleoHa
UCIIOJTHUTEJIS.

1.3.2. CnpaBouHast uH(pOopMaIHsI O MECTOHAXO0XKICHUH, TpaduKe paboThl, KOHTAKTHBIX TelepoHax
YIOJIHOMOYEHHOTO OpraHa, ajpece >JEKTPOHHOH IOYThl YHNOJHOMOYEHHOIO OpraHa pa3MelleHa Ha
odunmanbHOM caiite yrmomHomoueHHoro oprana, EINIY, PIITY.

CrpaBouHast UH(pOpMaIHsI 0 MECTOHAXO0XICHUH, Tpadrke paboThl, KOHTAKTHBIX Tenedonax MOII,
aapece 3MeKTpoHHOH moutel M®DI] pa3memiena Ha opunmanpHOM caiite MOII,

2. CtaHaapT npeaocTaBjieHUss MYHUIHMIIAJIbHON YCIyTH

2.1. HaumeHoBaHME MYHUIIMTIAJILHOM YCIIYTH.

HaumenoBanue MyHPII_[PIHaHBHOfI YCIIyIru - I€peBOA KUJIOTO TOMCHICHUA B HEKHUJIOC ITIOMCIICHUC U
HEXWJIOTO ITOMCEUICHUS B XXHUJIOC ITIOMCIUICHUC.

2.2. HaumeHoBaHuE Opraxa, NpeoCTaBIsoLIEr0o MyHUIUIAIBHYIO YCIYTY.

Opran MECTHOTO CaMOYTIPaBJICHMUSL.

M®OII ygacTByeT B IpeAOCTABICHUY MYHULIUITAIIBHON YCIIYTH B YaCTHU:

- ”H(GOPMHUPOBAHUS IO BONIPOCAM MPEIOCTABICHNS MYHULIMIIAIBHON YCIyTH;

- IpUeMa 3asBJICHUH U JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEI0CTABIECHNS MyHULIUIIAIILHOMN yCITyTH;
- BBIJIAUU PE3yJIbTaTa MIPEIOCTABICHUS MYHULIUIIAIbHON YCIYTH.

B npenocraBiennn MyHULIMNANBHON YCIYTH B paMKaxX MEXBEJIOMCTBEHHOTO MH(POPMAIIMOHHOTO
B3auMoJieiicTBus yuyactByer PenepanbHas ciayk0a TOCYJapCTBEHHOM perucTpanuu, KaaacTpa Hu
kaprorpadpuu, DenepanbHas HaJoroBas ciyx0Oa, CcleUUATU3UPOBAHHBIE TOCYAApCTBEHHBIE W
MYHULIMIIAJIbHBIE OPraHU3aMY TEXHUUYECKON NHBEHTAPU3aLIUU.

3asBUTENH BIPABE MOJATh 3asBJICHHE O TMEpeBoje nomenieHus 4depes MOIL] B cooTBeTcTBUU C
corjmameHueM o B3auMopeucTtsuu Mexay MOPI[ u  ynmoJHOMOYEHHBIM OpPraHOM, ITOYTOBBIM
ornpasienueM wiu ¢ nomousto EINTY, PIII'Y no ¢opme B coorBerctBuu ¢ [lpunoxenuem Ne 2 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

3anpemaercs TpeOOBaTh OT 3asBUTENS OCYIIECTBIICHHS JIEHCTBUM, B TOM YHCIIE COTJIACOBAHHM,



HCO6XOI[I/IMBIX AJIL MMOJIYUCHUS MyHHHHHaHLHOﬁ YCIyru M CBS3aHHBIX C O6paH_ICHI/IeM B HHBIC
TOCYJApCTBECHHBIC OpraHbl, OpPraHbl MCECTHOT'O CaMOYIHpaBJICHUA, OpraHU3aluvH, 3a HCKIOYCHHEM
MNOJIy4YCHHd YCIYI, BKIOYCHHBIX B IMCPCYCHb YCIYT, KOTOPBLIC ABJISIFOTCA HCO6XOI[I/IMLIMI/I )51
00s3aTeILHBIMU AT IpEaOCTAaBIICHUSA MyHHHHHaHLHOﬁ YCIYTH.

2.3. Onucanue pe3ysabTaTa IPeI0CTaBICHUS MyHUIIUIIAIbHON YCIyTH.

Pesynbrarom mpepocTaBieHUs] MyHUIMNAIbHON YCIYTH SIBISIETCS MPUHATOE YIOIHOMOYEHHBIM
OpPTraHOM PEIIESHUE O MEePEBOJIC UM 00 OTKa3e B MEPEBO/JIE KHUJIOTO MOMEIIEHUS B HEXKHUIIOE TTOMEIICHHE
U HEXKUJIOTO MOMEIIEHHUS B )KHIJIO€ TIOMEIICHHUE.

dopma yBetoMIICHHS O TIepeBo/ie (0TKa3e B IEPEBO/IE) KHUIOTO (HEKUIIOT0) IOMEILECHHSI B HEXKUII0E
(Ckusloe) TIOMEIICHHWE YyTBEp)KIeHa mocTtaHoBieHueM I[IpaButenscTBa Poccuiickoit ®enepamuu
ot 10 aBrycra 2005 Ne 502 «O6 yrBepkaeHuu (GpopMbl yBeZOMIIEHUS O TIepeBojie (0TKa3e B MEPEBOJIE)
KUJIOTO (HEXXHIIOTO) MOMENIeHUsT B Hexuioe (kuioe) nomemenuey» (I[Ipunoxxenne Ne 3 k HacTosimemy
aJMMHHUCTPAaTUBHOMY PETJIAMEHTY).

Pe3ynbrar npenocraBieHuss MyHULIUNIAILHON YCIYTH MOXKET OBbITh IOTYYEH:

- B YIIOJIHOMOYEHHOM OpraHe MECTHOTO CaMOYIPAaBIeHUS HAa OyMa)KHOM HOCHUTEJE MPHU JIMYHOM
oOpareHuu;

- B M®I] Ha GymMa)XHOM HOCHTEJE MTPU JTUYHOM OOpaIleHH;
- IOYTOBBIM OTIIPABJIICHUEM;

-ua EINI'Y, PIIT'Y, B ToM 4ncie B popMe IIEKTPOHHOTO TOKYMEHTA, OAMUCAHHOTO 3JIEKTPOHHOM
MOJIHUCHIO.

2.4. Cpox mpenocTaBiIeHHUs] MYHHLMIIAIBHOW YCIYyTH, B TOM YHUCIIE C yYETOM HEOOXOIUMOCTH
oOpallieHus1 B OpraHu3aliy, y4acTBYIOIIHNE B MIPEIOCTABICHUN MYHUIIMITAILHOW YCIYTH.

YT0JHOMOYEHHBIN OpraH MPUHUMAET PElIEHHE O MEpPeBOJe WM 00 OTKa3e B MEPEBOJE >KUIIOTO
MIOMEIIEHUSI B HEXWIOE NOMEIIEHUE M HEKUIIOTO IOMEIICHUS B JKMIIOE TIOMEUICHUE HE MO3/HEE 4eM
yepe3 45 naHEW co JAHA TPEACTABICHUS B YKa3aHHBIA OpraH JOKYMEHTOB, OOS3aHHOCTH IO
IIPEJICTABICHUIO KOTOPBIX BO3JIOJKEHA HA 3asIBUTEIIS.

B cnywae mnomaum pokymMeHToB B M®DI[ Ccpok mnpenocraBiieHHsT MyHULUIIAIBHOW YCIYTH
VCYHCIISIETCSI CO IHA MOCTYIUIEHHUS B YIIOJTHOMOYEHHBIN OpraH 10KyMeHToB u3 MOII.

B cnyuae nonmaun noxkymenTtoB yepe3 EII'Y, PIII'Y cpok mpenocTaBiieHUsT HCUUCISIETCS CO JHS
MOCTYIUICHUS B YINOJHOMOYEHHBIM opraH JokymeHTOB. Hampasnenue npunsarteix Ha EIY, PIITY
3asBJICHUN U JOKYMEHTOB OCYIIECTBJISIETCS C UCIOJIB30BAHUEM €IMHONU CUCTEMBbI MEXBEJOMCTBEHHOTO
AIEKTPOHHOTO B3aUMOJICHCTBHS U MOJKIIOYEHHON K HEl PerHOHAIBbHOM CHCTEMBI MEKBEIOMCTBEHHOTO
ANEKTPOHHOTO B3aUMOJECHCTBHUSI.

[IpuocTaHoBiIeHHE TPETOCTaBICHUSI MYHULUIIAIBHOM YCIYI'M 3aKOHOJATEIbCTBOM Poccuiickoii
®denepanyiv He IPETyCMOTPEHO.

Cpok BblIauu TOKYMEHTOB, SIBIISIFOIIMXCS PE3YJIBTaTOM MIPENOCTABICHNS MyHULIUIIAIBHOMN YCIIYTH,
- HE mo3/1Hee yeM depe3 3 pabouux JHs CO JHS MPUHATHS PELICeHHUsS B COOTBETCTBUU C IMyHKTOM 3.1.3
HACTOSALIETO aIMUHUCTPATUBHOTO PErJIAMEHTA.

2.5. HopmatuBHbBIE IPaBOBbIE aKThl, PETYIUPYIOIINE TPEIOCTABICHNE MyHULIUIATbHON YCIYTH.



IlepeueHp HOPMATHBHBIX IPABOBBIX AKTOB, PETYJIUPYIOIIUX IPENOCTABIECHUE MYHUIUIAIBHON
yCIyTH (C yKa3aHWEeM MX PEKBHU3UTOB M UCTOYHHUKOB O(PHUITMATHHOTO OIMYOJIMKOBAHUSA), pa3MeIIaeTcs Ha
ounmansHOM caiite yrosHoMoueHHoro oprana, Ha EINI'Y, PIIT'Y.

YTI0OTHOMOYEHHBIM OpraH 00eCreYrBaeT pa3MEIICHUE U aKTYaIH3allui0 MMepeYHs HOPMATUBHBIX
IPaBOBBIX AKTOB, PETYIHUPYIOUINX MPEJIOCTABICHUE MYHHIIUIIATBHON yCIYT, Ha CBOEM O(pHUIHATIHLHOM
CalrTe.

2.6. HcuepnpiBaronuii nepeyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb JIOJDKEH IPEACTaBUTH
CaMOCTOSTEIIbHO, U JIOKYMEHTHI, KOTOPHIE 3asIBUTEIIb BIIPABE MPEICTABUTH IO COOCTBEHHOW MHUITNATUBE,
Tak KaK OHM TIOJUIeKaT MPEACTAaBICHHI0 B pPaMKaX MEXKBEJOMCTBEHHOTO HH(OPMAIIHOHHOTO
B3aUMOJICHCTBUSL.

2.6.1. HcuepnpiBarouiuii mepeueHb JOKYMEHTOB, HEOOXOAMMBIX IS HPEAOCTaBICHHS
MYHUIUTAIBHON YCIIyTH.

HcuepnpiBaromuii iepedeHb T0KyMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUSI MYHHUIUIIAIbHON
YCIIyTH, KOTOPBIE 3asBUTEIb MPEICTABIIAET CAMOCTOSTEIBHO B YIIOJIHOMOYEHHBIN OPIaH:

1) 3asiBeHUE O MEepeBOie MOMEIICHNUS,

2) IMpaBOYCTAaHABJIMBAKINNWE JOKYMCHTHEI Ha IICPEBOAMMOC IIOMCEIICHUE (HO,Z[J'II/IHHI/IKI/I nin
3aCBUACTCIILCTBOBAHHBIC B HOTAPUAJILHOM IMOPAAKE KOHI/II/I);

3) IJIaH IEPEBOAUMOTIO IIOMEMCHUS C €T0 TEXHUYECKHUM OIIMCAHUEM (B ci1ydae, €Clid I€peBoOaANMOC
INOMCHICHHUC SABJIACTCA KUIIBIM, TEXHUYICCKUI macropT Takoro HOMeH_IeHI/ISI);

4) MOA3TaKHBIN IIJIaH A0Ma, B KOTOPOM HaxXOAUTCA MEPEBOANMOC ITOMEIIICHUE,

5) moAroTOBIEHHBIH U O(OPMIICHHBIH B YCTAHOBJICHHOM MOPSIKE MPOEKT IepeyCTPOcTBa U (MITH)
HepeIuIaHUPOBKY IEPEBOIMMOI0 TIOMELIEHNUS (B Cilydae, ey IepeyCTPONCTBO U (WIH) eperIaHupOBKa
TpeOyroTCs 17151 00eCTieueHus] UCIIOIB30BaHUS TAKOTO MOMEIICHUSI B KAUeCTBE JKUJIOTO WMJIH HEXUIIOTO
TTOMEIIIEHHS )

6) mpoTOKOJN 00Iero coOpaHusi COOCTBEHHHWKOB IIOMEIICHWH B MHOTOKBApPTUPHOM JIOME,
COZIepIKAIIUii perieHre 00 X COTJIACHU Ha TIEPEBOJI )KUIIOTO MOMEIIEHHS B HEXKHUIIOE TOMEIIICHHE;
b

7) coriacue KakJoro COOCTBEHHHKAa BCEX IIOMEIIEHUM, MPUMBIKAIOMIUX K IE€PEBOJUMOMY
MOMEIIIEHUI0, Ha IEPEBO/I )KUJIOr0 MOMEIEHHS B HEXKUII0€ MOMEILEHHE.

2.6.1.1 B cnyuae nanpasienus 3asBiaeHus nocpeactsoM EINY, PIIT'Y, cBenenust u3 10KymMeHTa,
YIOCTOBEPSIOIIETO JTHYHOCTD 3asSBUTEIS, MPEACTABUTENS (DOPMUPYIOTCS TPU MTOATBEPKICHUN YIETHOM
3anucu B EnuHOM cucteme uaeHTUGUKAIMY U ayTeHTU(PHUKAIIMN U3 COCTaBa COOTBETCTBYIONINX JAHHBIX
YKa3aHHOUM YYETHOM 3aliCH U MOTYT OBITh TIPOBEPEHEI ITyTEM HAIIPABJICHUS 3aIPOCa C HCIIOIh30BAaHUEM
CHUCTEMBbI MEXXBEJAOMCTBEHHOTO AJIEKTPOHHOTO B3aUMO/ICUCTBUSI.

B cnyuae, ecnu 3asBieHHE NOJAeTCsl yepe3 MPEICTABUTENS 3asBUTENS, TAKKE MPEICTaBIISIETCS
JIOKYMEHT, MOATBEPKAAIOMIMI MMOJTHOMOYHUSI Ha OCYIIECTBICHHE IEHCTBUM OT MMEHM 3asBuUTENsA. B
KauecTBE JIOKYMEHTAa, TMOJTBEPKIAIOMIETO IMOJTHOMOYHS Ha OCYIIECTBIEHUE JEUCTBUM OT WMEHH
3asBUTEIS, IPEJICTABUTEIb 3asIBUTENS BIIPABE MTPEACTABUTH:!

- opOopMIICHHYIO B COOTBETCTBUHU C 3aKOHOAaTeNbCcTBOM Poccuiickoit denepaiun 10BEpEeHHOCTD
(151 pU3MYECKUX JIHI);

- 0(bOPMIICHHYIO B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit denepannu JOBEPEHHOCTD,
3aBEPEHHYIO NEYaThIO 3asBUTENS U MOJANUCAHHYIO PYKOBOJUTENEM 3asiBUTENSl WU YIOJHOMOUYEHHBIM
TUM PYKOBOJUTEIEM JIUIIOM (IJI1 FOPUIUYECKUX JIHI).



B cnyyae, eciu 3asBiaeHuE IOAACTCs Yyepes peacTaBuTeNs 3assurelrd nocpeacrtsom EINNY, PIITY,
U JIOBEPEHHOCTH MPEACTABUTEINS 3asiBUTEIISI U3TOTOBJIEHA B AJIEKTPOHHOU (opMe, Takasi TOBEPEHHOCTb
JIOJDKHA OBITh TMOANKCAHA 3JEKTPOHHOM MOANUCHIO, TpeOOBaHHS K KOTOPOMl yCTaHaBIMBAIOTCS
3aKO0HOIaTeILCTBOM Poccuiickoit denepanuu, peryJIupyroinuM OTHOIICHHUS B 00JIaCTH MCTIOIb30BaHUS
AJIEKTPOHHBIX IOIITUCEH.

YaocToBepeHHas, COBEpIICHHAs WM BbIJAaHHAs HOTAPUYCOM JIOBEPEHHOCTb IPEACTABUTENS
3asgBUTENS B DJCKTPOHHOM (hopMe MODKHA COOTBETCTBOBATH TpeOoBaHUsAM ctatbu 44.2 OcHOB
3akoHoatenscTBa Poccuiickoit denepamuu o Hotapuare oT 11 deBpans 1993 roma Ne 4462-1.

2.6.2. 3agBuTenb BIpaBe HE NPEICTABIATH JOKYMEHTBI, IPEIyCMOTPEHHbIE B MOJANYHKTaxX 3, 4
nyHKTa 2.6.1, a Takke B ciydae, €Iy MpaBo Ha MEPEBOIMMOE TOMENIEHUE 3aperucTpupoBaHo B Ennnom
rOCy/IapCTBEHHOM PEECTpe HEIBMKUMOCTH, JOKYMEHTBI, IIPEIYCMOTPEHHBIE MOANYHKTOM 2 IIyHKTa
2.6.1 HacTOAIIETO AAMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.3. JlokyMeHTBI (MX KOIIMU WIN CBEJEHUS, COAECPKAILNECS B HUX), YKa3aHHbIE B IOANIYHKTAaX 2,
3, 4 nyukta 2.6.1 HacTosmIero aAMUHUCTPATUBHOIO PETJaMEHTa 3alpalluBalOTCS YIOJHOMOYEHHBIM
OpraHOM B TOCYJapCTBEHHBIX OpraHax, OpraHaXx MECTHOI'O CaMOYIIPaBJIEHHUS M I0JIBEJOMCTBEHHBIX
roCy/IapCTBEHHBIM OpraHaM HJIM OpraHaM MECTHOT'O CaMOYIPAaBIIEHUSI OpPraHU3alUsIX, B PACIOPSKEHUH
KOTOPBIX HAXOJATCS YKa3aHHbBIE JOKYMEHTBI, €CJIU 3asBUTENb HE MIPEICTABUIM yKa3aHHBIE TOKYMEHTBI
CaMOCTOSITENILHO.

B coorBerctBun ¢ nyHktom 3 crateu 36 JKwinngHoro konekca Poccuiickoit @enepauuu
YMEHBIIEHHE pa3Mepa OOLIEro UMYILEeCTBAa B MHOIOKBAPTUPHOM JOME BO3MOXHO TOJBKO C COIJIACUs
BCEX COOCTBEHHUKOB IIOMEIICHUN B JAHHOM JOME ITyTEM €0 PEKOHCTPYKIUH.

B coorBerctBUM ¢ nyHkToM 2 ctathu 40 Kumumnoro koaekca Poccuiickoit denepaunu, eciu
PEKOHCTPYKIIHS, TIEPEeyCTPOMCTBO W (WIHM) TMeperulaHupOBKa TIOMEIICHH HEBO3MOXHBI  0e3
MIPUCOCTMHECHMS K HUM YacTH OOIIEro MMYIEeCTBa B MHOIOKBAPTUPHOM JIOME, Ha TAKHE PEKOHCTPYKITHUIO,
MEPEeyCTPOMCTBO W (MJIM) TEPEIIaHUPOBKY MOMEIICHHH IODKHO OBITh TOJTYYEHO COIIache BCEX
COOCTBEHHUKOB ITOMEIIEHUH B MHOTOKBAPTHUPHOM JIOME.

Y1OJIHOMOYEHHBIN OpraH, OCYHIECTBIISIOIIMN NEPEeBOJ IMOMEIIEHUH, HE BIpaBe TpeOOBaThb OT
3asBUTENI NPEACTaBICHUE JPYTUX JOKYMEHTOB KpOME JOKYMEHTOB, HCTpEOOBaHME KOTOPBIX Y
3asiBUTENIS IOIYCKAETCSl B COOTBETCTBUH C ITYHKTOM 2.6.1 HacTOSIIIEro aIMUHUCTPATUBHOT'O PETJIAMEHTA.

[To MeXBEeTOMCTBEHHBIM 3alpocaM YIOJIHOMOUYEHHOTO OpraHa, YKa3aHHBIX B ab3ale MepBoM
HACTOSIIIETO MYHKTA, TOKYMEHTHI (X KOMUU WIH CBEJICHUS, COACPIKAIIUECS B HUX) MPEIOCTABISIOTCS
rOCyJapCTBEHHbIMH OpraHamMH, OpPraHAMH MECTHOTO CAMOYIPABJIEHUS M TOJIBEIOMCTBEHHBIMU
TrOCYIapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYTIPABJIEHUS OPTraHU3aLUsIMU, B PACIIOPSIKEHUN
KOTOPBIX HaxXOJATCS YKa3aHHbBIE JOKYMEHTHI, B CPOK HE IMPEBBIMIAIONINKN MATh pabouux THEH co JHS
MOCTYIUIEHUS MEXBEJIOMCTBEHHOIO 3aIlpOCca B OpPraH Uiu OpraHu3aluio, MPeAOCTaBISIONINE TOKYMEHT
U nHGOPMAIIUIO, €CIIM UHBIE CPOKH MOJATOTOBKH M HANpPaBIEHHS OTBETA HA MEKBEIOMCTBEHHBIHN 3aI1lpoc
HE YCTaHOBJICHBI (yelepallbHBIMU 3aKOHAMH, MPaBOBBIMU akTaMu [IpaButenscTBa Poccuiickoit
@Oenepaliii ¥ MPUHITHIMU B COOTBETCTBHH C (hefiepaibHBIMU 3aKOHAMH HOPMATHBHBIMU MPaBOBBIMU
akTamu cyobrekToB Poccuiickoit deneparium.

2.7. VicuepmipiBaroluii nepeuyeHb OCHOBAHUH /IS OTKa3a B IPHEME TIOKYMEHTOB, HEOOXOTUMBIX IS
MPEIOCTABIICHUS MYHUIIATIAIEHON YCITYTH.

OTka3 B mpHueMe JJOKyMEHTOB, HEOOXOJUMBIX JJsl MPEJOCTaBICHUS MYHHUIMIIAIBHOM YCIYTH,
3aKoHoAarenbcTBOM Pocculickoit denepanuu He MpeyCMOTPEH.

2.8. UcuepnbiBaroniuii nepeueHb OCHOBaHUH sl TPUOCTAHOBIICHUS WM OTKa3a B IPEI0CTaBICHUU
MYHULIMNIAIbHON YCIIYTH.



[IpuocTtaHoBiieHHE TPEIOCTABICHUS MYHULMNAIBHOW YCIYTHM 3aKOHOAATenbCcTBOM Poccuiickoit
®enepanyy He IPETyCMOTPEHO.

Orka3 B MEPCBOAC KUJIOro MOMCHICHUSA B HCKMJIIOC MOMCHICHUC HJIM HEKHUJIOTO IMOMCILICHHA B
KHNJI0€ MOMCHICHUEC OOIMYCKACTCA B ClIy4dac, €CIIu:

1) 3asiBUTEJIEM HE NPEACTABIEHBI JOKYMEHTBI, ONpecIeHHbIe MYHKTOM 2.6.1 HacTosero
aJIMUHUCTPATUBHOTO PErJIaMEeHTa, 00s3aHHOCTh IO MPEACTABICHUIO KOTOPBIX C y4€TOM IyHKTa 2.6.3
HACTOSALIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA BO3JI0KEHA Ha 3asBUTEIIS;

2) TOCTYIUUICHUSI B YIMOJHOMOYCHHBIH OpPraH OTBETa OpraHa TOCyAapCTBEHHOW BJIACTH, OopraHa
MECTHOT'O CaMOYIpaBlieHUs JIMOO MOJBEIOMCTBEHHON OpraHy roCyAapCTBEHHOW BIACTH WU OpPraHy
MECTHOI'O CaMOYIPABJICHUS OpraHU3allMM Ha MEXBEIOMCTBEHHBIH 3aIllpoc, CBUAETEIbCTBYIOLIETO 00
OTCYTCTBHH JOKYMEHTa U (uiu) uHPOpMaIlMi, HEOOXOMUMBIX NJIsl MEePEeBOJla JKHIOTO MOMEIICHUS B
HEXUJIO€ TOMEICHHE WJIM HEXKUIIOTO MTOMEIIEHHUS B )KHJIO€ TOMEIIEHUE B COOTBETCTBUU C ITYHKTOM 2.6.1
HACTOSIIETO aJMUHUCTPATUBHOTO PETIAMEHTA, €CJTH COOTBETCTBYIOIIUHN TOKYMEHT HE ObLT IPEICTaBICH
3asgBUTENEM MO0 cOOCTBeHHOM uHuUIMartuBe. OTKa3z B MEPEBOJE KHJIOTO MOMEUICHUS B HEXHIIOE
MOMEIICHUE WIIA HEXUJIOTO MMOMEIICHUS B )KHJIOE ITOMEILIEHUE 110 YKa3aHHOMY OCHOBAHHUIO JIOMYCKAETCs
B Ciyd4ae, €ciH YMOJHOMOYEHHBIH OpraH Mocje MOJY4YeHHs] OTBETa Ha MEKBEIOMCTBEHHBIN 3aIrpoc
YBEJIOMIII 3asBUTEIIA O MOJYYEHUU TAKOTO OTBETA, MPEIJIOKUII 3asBUTEIIO MPEICTABUTh JOKYMEHT U
(unu) mHpOpMaIKIO, HEOOXOAUMBIE JJIs MEePeBOAA JKUIOTO0 MOMEUIECHUS B HEKUJIOE MOMEIICHHE WU
HEXUJIOTO0 TIOMEIIEHUS B JKWUJIOE IOMEIICHUE, NPEeIyCMOTPEeHHbIe NyHKTOM 2.6.1 Hacrosiero
aJMMUHHUCTPATUBHOIO PETJIAMEHTA, U HE MOJIy4WJI Takue JOKYMEHT U (Wiu) UH(pOpMaluio B TEUYECHUE
MATHAIUATH paboYuX THEH CO JIHS HAMpPaBJICHUS YBEIOMIICHHUS;

3) npencTaBiaeHUs TOKYMEHTOB, OIPEIeIEHHBIX MyHKTOM 2.6.1 HacTOAIIEro aIMUHUCTPATUBHOTO
perjiaMeHTa B HeHa [JIeXKallluii Opray;

4) HecoONIOACHUE TMPETyCMOTPEHHBIX cTaThed 22 JXKWIMIMHOro KoJeKca YCJIOBHH IepeBoja
MOMEIICHUS, @ UMEHHO:

a). €CIIM JIOCTYI K MEPEBOJAMMOMY IOMEIICHUIO HEBO3MOXEH O€3 MCIOJIb30BAHUS TTOMEIICHHH,
06CCHCT-II/IB3IOHH/IX ZIOCTYH K XHWJIBIM IIOMCIICHUAM, HIIN OTCYTCTByeT TCXHHUUYCCKasi BO3MOXHOCTH
000py/I0BaTh TaKOM JOCTYI K JAHHOMY ITOMEIICHHIO (IIPH MEPEBOJIE KHIIOTO TTOMEIICHHUS B HEKUIIOE
MIOMEIICHHE);

6) CCJIM MNCPEBOAUMOC ITOMCIICHUEC ABJIACTCA YaCTbIO JKHJIOIO IMOMCHICHHA 100 HCIIOJIb3YCTCA
COOCTBEHHHUKOM JaHHOTO MNOMCHICHUSA WM HHBIM TpaXXJaHWHOM B Ka4YC€CTBC MCCTa MOCTOAHHOI'O
IMPOXXUBAHUA (HpI/I MEPEBOJC KHUJIOT'O ITIOMCUICHHA B HCXKHUIIOC HOMeH_[eHI/Ie);

B). €CJIM MPaBO COOCTBEHHOCTH HA MEPEBOUMOE TTOMEIIEHHE 0OpEMEHEHO TIPaBaMU KaKUX-THOO0
JIAL;

F). €CJIU MOCJIC IEPEBOAA U3 KHUJIOT'O IIOMEIICHHUA B HEKHUJIOC IMTOMCIIICHHUE NCKIIFOYCHA BO3BMOXKXHOCTD
A0CTYyIIa C UCITOJIB30BAHUCM HOMCH.[CHI/II\/'I, OGCCHe‘lI/IBaIOH_II/IX JOCTYII K ’)KHUJIBIM ITOMCIICHUAM |

7). €ClIM TpHU TNEepPeBOAE KBAapTUPbl B MHOTOKBAPTUPHOM JOME B HEXWIOE IOMEIIEHHE He
COOJIIOJICHBI CIIEAYIOIUE TPEOOBAHMS:

- KBapTHUpa pacCriojio’K€Ha Ha IICPBOM ITAXKE YKA3aHHOT'O AOMaA,

- KBapTHUpa pacHoJIO’K€HA BBIIIE TEPBOrO dSTaka YKa3aHHOTO JOMa, HO TIOMEIICHHS,
pacCIOIOKEHHBIE HETOCPEJCTBEHHO O/ KBAapTHUPOW, MEPEBOJAMMON B HEXHWIOE TOMEIICHHE, HE
SBIISIOTCS KUJIBIMU;



€) TaKk)Ke He JIOMYCKaeTCs:

- TEpEeBOJ SKUJIOTO IOMELIEHUS B HAEMHOM JOME COLMAJIbHOIO MCIIONb30BaHMUS B HEKUIIOE
IIOMEIICHUE;

- MEepeBOJ| KUJIOrO MOMEIEHHS B HEXHUIIOE MOMELIEHUE B LIEISIX OCYLIECTBICHHS PEIUTHO3HOM
JESATENIHOCTH;

- NEPEBOJ HEXMJIOrO MOMEUICHUs B XKHWJIO€ MOMELICHHE €CIIM TaKoe NOMEIIEHUE HE OTBEYaeT
TpeboBaHusAM, ycraHOBIeHHbIM [loctaHoBnenueMm IlpaButenscrBa PO ot 28 suBaps 2006 r. Ne 47
«O06 yrBepxaeHuH IlonoxxeHuss 0 MPU3HAHUYU OMEIEHUS KHUIbIM IOMEIEHUEM, KHJIOTO ITOMEIIEHUS
HENPUTOJHBIM JUISl IPOKMBAaHMsI, MHOIOKBApPTUPHOIO JOMa aBAPUMHBIM U IMOAJEKALIUM CHOCY HWIH
PEKOHCTPYKIIMH, CaZl0BOI0 JOMa >KMJIBIM JIOMOM U KUJIOIO J0Ma CaZOBbIM JTOMOM» WM OTCYTCTBYET
BO3MOXHOCTH 00€CIIEUNTh COOTBETCTBUE TAKOI'O MIOMEIIEHHSI YCTaHOBICHHBIM TPEOOBAHUSM.

5) HECOOTBETCTBUS IPOCKTa TNEPEYCTPOMCTBA M (WJIM) TEPEIUIAHUPOBKH TOMEIIECHUS B
MHOTOKBAPTHPHOM JIOME TPeOOBAHUSAM 3aKOHOAATEIILCTBA.

Henonyuenune wiaM HeCBOEBPEMEHHOE IOJIyY€HHE JOKYMEHTOB, YyKa3aHHBIX B MyHKTe 2.6.1
aJIMUHUCTPATUBHOTO PErjaMeHTa U 3alpOIICHHBIX B TOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYIpaBJieHUS. M TOABEJAOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
CaMOYTIPaBJICHUs OpPraHU3alMsaX, B PACHOPSHKEHHH KOTOPBIX HAXOJATCS YKa3aHHbIE JOKYMEHTHI, HE
MOJKET SIBJISITHCSI OCHOBAHUEM JJISl OTKa3a B MEPEBOJIE KUJIOTO MOMEIEHHUS B HEXXIIIOE TIOMEIICHNUE WK
HEXUJIOTO MOMEIIEHUS B KUJIO€ ITOMEIICHHE.

2.9. [lepeueHsb yciyr, KOTOPbIE SABIISAIOTCS HEOOXOJUMBIMU U 003aT€IbHBIMU JJIs1 IPEAOCTABICHUS
MYHUIUMIIAJIBHON yCIyrH, B TOM YHCJIE CBEACHUS O JOKYMEHTE (JIOKYMEHTax), BbIIaBaEMOM
(BBIIABAaEMbIX ) OpraHU3alUsIMHU, YIaCTBYIOIIUMH B MPEJOCTABICHUH MYHHUIIUIAIBLHOMN YCIYTH.

VYenayru, KOTOpble SIBISIOTCS HEOOXOAMMBIMA U 00S3aT€NbHBIMU U  MPEJOCTABICHUS
MYHUIIUIIATBHON YCIYTH:

1) yciayra TIO TOJATOTOBKE TIPOEKTa MepeycTpoicTBa M (WIM) MEpEeIIaHUuPOBKU
HEePEeBOIMMOI0 MTOMEIIECHHUS (B Cllydyae, ecliy MepeycTPONCTBO U (MJIH) MeperIaHupOBKa TPEOYIOTCS A
o0ecIrieueHHst UCIT0JIL30BaHUS TAKOTO IIOMCHIICHUA B KAYCCTBEC X XMUJIOI'O UJIN HEXUIIOI'O HOMGIIICHI/ISI);

2) oopmIIeHHE TOKYMEHTa, YAOCTOBEPSIONIEro mpaBa (MOJHOMOYHS) MPEICTaBUTENS, B
clIydae, eClii 3a IIPEeI0CTABICHUEM YCIYT'H oOpaliaeTcs MpeicTaBUTENb 3asiBUTENS;

2.10. Tlopsnok, pa3Mep U OCHOBaHUSI B3UMaHUA TOCYJAPCTBEHHOM MOUIIMHBI MJIM UHOM IUIATHI,
B3UMAEMOH 3a MPEe0CTaBICHUE MYHUIIUIIATLHON YCIYTH.

HpeHOCTaBHCHI/Ie MYHHHHHaHLHOﬁ YCIIyIru OCYIICCTBIISICTCA 66CHJ'IaTHO, rocyaapCTBCHHasA
nouuinHa HE YIIa4YruBacTCH.

2.11. Ilopsanok, pa3Mep M OCHOBAaHMsI B3MMaHUS IUIAThl 3a NPEAOCTABICHHUE YCIYT, KOTOPBIE
ABIIAIOTCS HEOOXOAMMBIMHU U 00S13aTEIBHBIMU JUI TIPEJOCTABICHUS MyHUIIUIIAIbHONW YCIIYTH, BKIHOYAsI
UH(POPMALIMIO O METOAMKE pacyeTa pa3Mepa TaKOM IIaThl.

[Topsanok, pa3mMep 1 OCHOBaHUS B3UMAaHUS IJIaThl 33 IPEIOCTABIEHUE YCIYT, YKa3aHHBIX B YHKTE
2.9 HacToAIIEer0 aIMUHUCTPATUBHOTO PETJaMeHTa, ONpeAeseTCs OpraHu3alusIMu, IPeAOCTABISIOIINMU
JTaHHBIE YCIYTH.

2.12. MakcuManpHBIM CPOK OXHJaHUS B OUYepeIu IIpU IOoJaye 3arpoca O IMPEeNOoCTaBICHUU
rOCy/1lapCTBEHHOW MM MYHMLMIAJIBHOW YCIYIM M HpPU MNOJIYYEHHM pe3ylbTaTa IpeaoCTaBICHUS



FOCYI[&pCTBCHHOﬁ niIn MYHHHHHaHLHOﬁ yCIyru.

MakcumanbHBIA CPOK OXHJIAHHS B OdYEpeAd TMpH TMoJade 3asBICHUS O TMPEIOCTaBICHUN
MYHUIUIIAIBHON YCIYTH W MpPU MOJYYEHUU pPe3yJibTaTa JAHHOW MYHULIMIAIBHOM YCIYTd HE JOJKEH
MPEBBIIATH 15 MUHYT.

2.13. Cpok 1 nopsA0K PETUCTPALMU 3aIIpOCca 3asBUTENS O IPEJOCTABICHUH [OCY1apCTBEHHON WIIN
MYHUIUIAIBHON YCIyTH.

3asBiIeHHE O MPEIOCTABICHUU MYHUITUIIAILHON YCIYTH, MPEICTaBICHHOE 3asiBUTEIEM JIMYHO JINO0
€ro MpeJICTaBUTENIEM, PETUCTPUPYETCS YIIOJTHOMOYEHHBIM OPraHOM B TedeHue 1 pabouero JHs ¢ JaThl
NOCTYIJIEHUS TAKOT'O 3asIBJICHMUSL.

3asiBI€HHE O MPENOCTaBICHUN MYHULMIAILHON yCIyrd, IPEICTaBICHHOE 3asBUTEIEM JINOO €ero
npencraButeseM uepes M®LI, peructpupyercss ynoJHOMOUYEHHBIM OPraHOM B JIEHb MOCTYIUIEHHS OT
MOII.

3agBneHue, moctynuBliee B AnekTpoHHoi ¢opme nHa EII'Y, PIITY perucrpupyercs
YIOJHOMOYEHHBIM OpPraHOM B JIEHb €ro IOCTYIUIEHUS B Cllydae OTCYTCTBHSI aBTOMATHYECKOU
peructpauuu 3anpocos Ha EIII'Y, PIIT'Y.

3asBiieHUE, TIOCTYyNMBIIEEe B Hepabouee BpeMs, PErHCTPUPYETCs YIOJIHOMOYEHHBIM OPraHOM B
NIepBBIN PabOUNi ICHD, CICTYIOIINN 32 JHEM €ro MOTyYeHHSI.

2.14. TpeOoBaHMs K IIOMEIIEHUSM, B KOTOPBIX IPEIOCTABISIOTCA TIOCYIapCTBEHHbIE U
MYHULIMINIAJbHBIE YCIYTH, K 3aly OKUJAaHWs, MECTaM JJIs 3allOJIHEHUS 3allpOCOB O IPEIOCTABICHUU
roCyJapCTBEHHON WM MYHHLMIIAIBHOM YyCIyru, HHQOPMAIMOHHBIM CTE€HAAM C oO0pa3laMu HX
3aI10JIHCHUA U ICPECYHEM JJOKYMCHTOB, HGOGXOI[I/IMBIX JI1 IPpEAOCTAaBJICHUA Ka)KHOﬁ FOCYﬂapCTBeHHOﬁ
WIA MYHULMNAJIBHON YCIyTH, B TOM YHCIIE€ K OOECIEYEHUIO JOCTYIHOCTH Ul MHBAJIUAOB YKa3aHHBIX
00BEKTOB B COOTBETCTBUU C 3aKoHozarenbcTBOM Poccuiickoit denepanun o0 COUMANIbHOM 3alIUTe
WHBAJINIOB.

2.14.1. TloMenieHusl yIOJIHOMOYEHHOTO OpraHa Jyisl MPEeJOCTaBICHUS MYHULUIAIbHON YCIyru
pasMelalTcs Ha MEepBOM 3Taxe 37aHus, 000pYNOBaHHOTO OTIEJIBHBIM BXOJOM, JUOO B OTAEIBHO
CTOSIEM 3JaHUM U1 CBOOOJHOro jocrtyma 3asButeneil. llepenBukeHne 1O NOMEIIEHUSAM
YIOJIHOMOYEHHOI'O OpraHa, B KOTOPBIX NPOBOAMTCS MPUEM 3asABICHUA U JOKYMEHTOB, HE IOJIKHO
CO3/1aBaTh 3aTPYAHEHUH IS JIUL C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3/10POBbSI.

HpI/I PaCIOJIOKCHHUU ITOMCIICHUA YIIOJJTHOMOYCHHOI'O OpraHa Ha BEPXHEM OTAXKC CIICIHIHAJIUCTDI
YIIOJHOMOUYCHHOTO OpraHa 00s13aHbBI OCYHICCTBIIATL NPHUEM 3asBUTEIICH Ha IEpBOM 3TaAXKE, CCJIU I10
COCTOSHHUIO 3010POBbA 3aABUTCIIb HC MOXKCT IOJHATHCA 110 JICCTHUIIC.

Ha tepputopuu, nmpuieraroomei K 3JaHUI0 yIIOJIHOMOYEHHOTO OpraHa, OpraHU3yIOTCsl MecTa s
NapKOBKH aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YMCJIE MECTa JJIs NapKOBKU aBTOTPAHCIIOPTHBIX CPENICTB
uHBaINI0B (He MeHee 10 IPOIEHTOB MECT, HO HE MEHEE OJHOI0 MeCTa), OCTYN 3asBHUTENECH K
apKOBOYHBIM MECTaM SBJISICTCS OeCIIIIaTHBIM.

[lomenienue  ymoJHOMOYEHHOTO  opraHa  Juisi  IpueMa  3asBuUTesned  obopyayercs
nH(OPMaIMOHHBIMU CTEH/IaMH, Ha KOTOPBIX pa3Meriaercs popma 3asBIeHUs ¢ 00pa3IioM ee 3amoTHEHUS
Y TIEpEYCHb IOKYMEHTOB, HEOOXOAUMBIX JIJISl TIPEAOCTABICHUS MYHUIIUIIAIEHON YCIyTH.

Ilomemenusi, B KOTOPBIX OCYLIECTBIISIFOTCSI JIEHUCTBUS IO IMPENOCTABICHUIO MYHHMIMIIAIBHOU
yciyru, o0ecrneunBaroTcsl KOMIBIOTEPAMHU, CPEICTBAMU CBSA3H, BKJIHOYAs TOCTYN K MHQOPMAIMOHHO -
TEJIEKOMMYHUKAMOHHON ceTH «VIHTEepHET», OPITeXHUKOW, KAaHLEIAPCKUMH NPUHAMJIEKHOCTSIMU,
MH(OPMALlMOHHBIMU U CIIPABOYHBIMHM MaTepuagaMH, HarjasaAHOW UHQOpMaLMel, CTYIbSIMU U CTOJIAMU,



CpeICcTBaMU MOXKAPOTYILIEHHUS U OTOBEIIEHUS O BOSHUKHOBEHUH YPE3BBbIYAITHOM CUTYyallUH, TOCTYIIOM K
pErHOHAIBHON CHCTEME MEKBEIOMCTBEHHOTO JICKTPOHHOTO B3aMMOJICUCTBHS, @ TAK)KE 00ECIIeYMBaCTCS
JOCTYIHOCTh Il MHBAIMAOB K YKa3aHHBIM IOMEIIEHUSM B COOTBETCTBHM C 3aKOHOAATEIbCTBOM
Poccuiickoit denepanuy 0 COLMANbHON 3aIIUTE HHBAINIOB.

3an oXuIaHus, MECTa /ISl 3all0JTHEHHsI 3alIPOCOB U MIPHEMa 3asBUTENCH 000PYIYIOTCS CTYIbsIMH,
1 (WIH) KpeCeTbHBIMU CEKIUSIMH, U (UJTH) CKAMbSIMH.

WudopmanroHHble MaTepuabl, peIHa3HaueHHbIC 15 HTHPOPMUPOBAHUS 3asBUTENCH O MOpsIKe
IPEJOCTABICHUS] MYHMLIMIIAIBHOM  yCIyrd, pa3MeIlalTcs Ha HHQPOPMALMOHHBIX  CTEHJAX,
PAacIoNIOKEHHBIX B MECTaX, 00ECIIEYNBAIOIIUX JOCTYI K HUM 3asiBUTENEH.

Nudopmannonnbsie MaTepralibl, IpeIHa3HAYCHHBIC 11 MHPOPMUPOBAHUS 3asBUTEIICH O TTOPSIIKE
OPEJOCTaBICHUS] MYHHMIMIAIBHOM  YCIyrH, pa3MeIaloTcss Ha HH(GOPMAIMOHHBIX  CTEHIAX,
PacIoJIOKEHHBIX B MeECTaX, OOECIEeUMBAIONIUX JOCTYIl K HUM 3asBUTECH, M OOHOBISIOTCS TIpH
U3MEHEHUU 3aKOHOJATEIbCTBA, PErYIUPYIOIIEr0 IIPENOCTAaBICHUE MYHHULMIIAIBHOW YCIYrH, U
CIIPABOYHBIX CBEJICHUH.

NudopmaninoHHbIe CTEHBI TOJDKHBI PACIIONAraThCsl B MECTe, JOCTYITHOM JUIsl TPOCMOTpa (B TOM
yyclie Ipyu OOJBIIOM KOJIMYECTBE MOCETUTENEH ).

2.14.2. lns obecrieueHus: JOCTYIMHOCTH TMOJIyYEHHUS] MyHULIUIIAIBHOW YCIYyTd MajJOMOOMIbHBIMU
IpyniamMy HaceleHus 3JaHusl U COOPY>KEHUS, B KOTOPBIX OKa3bIBAaeTCsl yCiIyra, 000pyAYITCs COTJIaCHO
HopMaTUBHBIM TpeboBanusaM «CII 59.13330.2016. CBox npaBui. JlOCTYIHOCTb 3JaHUM U COOPYKEHUM
JUTSL MAJIOMOOWIIBHBIX TPYIINT HaceleHus. AktyanusupoanHas penakius CHull 35-01-2001».

B xabunere mo mpueMy MajlOMOOWJIBHBIX TPYII HACEIEHUS HMMEETCS MEIUIMHCKas anTedka,
nuTheBas Boja. [Ipu He06X0AUMOCTH COTPYAHUK YITOJIHOMOYEHHOI'O OPraHa, OCYLIECTBISIOIINN IPHEM,
MO>KET BBI3BaTh KapeTy HEOTIIOKHOW CKOPOM IIOMOIIH.

[Ipu oOpameHnn rpakJaHuHa C HapymeHUsIMH (QYHKIHE OMOpPHO-IBUraTeNIbHOTO ammapara
pabOTHUKHU YIIOJTHOMOYEHHOT'O OpraHa MpeANnpUHUMAIOT CJIEIYIOUTUE ACHCTBUS:

- OTKPBIBAIOT BXOJHYIO JIBEPh W MOMOTAIOT TPAXKIAHWHY OCCIPEISITCTBEHHO TOCETHTh 3JIaHHE
YIIOJTHOMOYEHHOT'O OpraHa, a TAaKXkKe 3apaHee MPEeIyNPEkK AT O CYHIECTBYIONIMX Oapbepax B 3/1aHUU;

- BBIICHAIOT LEJIb BU3WUTA I'paXIAaHWHA W COIIPOBOXIAKOT €ro B KaOWHET 10 MIpUEMYy 3asABJICHUA,
MMOMOTrar0T TrpaxaAaHWMHY CECTb Ha CTYJl HWIW pacliojiararoT KpeCIOo-KOJKCKY Yy CTOJIa HAIIPOTHUB
CIICHUAINCTA, OCYHICCTBIIATOMICTO ITPHUEM,

- COTPYAHHMK YIIOJITHOMOYEHHOTO OPraHa, OCYIIECTBIISIIOLIUI IIpUEM, IPUHUMAET I'PaXkJaHNHA BHE
ouepean, KOHCYIbTUPYET, OCYIIECTBIISIET IPUEM 3asBJICHHSI C HEOOXOJUMbBIMH TIOKYMEHTAMHU, OKa3bIBaeT
MIOMOIIIb B 3aTIOJTHEHUH OJIAaHKOB, KOMUPYET JTOKYMEHTHI;

- 10 OKOHYAaHHH IIPEAOCTABIECHU MYHUIIUITIAIBLHOM YCIYIH COTPYIHUK YIIOJTHOMOYEHHOI'O OpraHa,
OCYIIECTBISIIOIIMN TpHUeM, TIOMOTaeT TpaJaHWHY IOKUHYTh KaOWHET, OTKpbIBaeT JBEpH,
COIPOBOXKAACT I'PayKJaHUHA 10 BBIXOJ1A U3 3aHUA U IIOMOTaeT IIOKUHYTH 31aHKE; IIEpeAacT rpaKJaHuHA
CONPOBOXKAAKOLIEMY JIMILY HJIU 10 €70 KEIAHUIO BBI3BIBAET aBTOTPAHCIIOPT U OKA3bIBAET COACUCTBUE ITPU
€ro IocajKe.

[Ipu oOpaimieHun rpaxaaH Cc HEAOCTaTKaMH 3peHHs] PaOOTHMKH YIOJIHOMOYEHHOTO OpraHa
MIPEANPUHUMAIOT CJIEIYIOLUE ACUCTBUA:

- COTPYAHHUK YIOJTHOMOYEHHOTO OpraHa, OCYIIECTBIISIFOIININ MpUeM, MPUHUMAET TPaXKIaHHA BHE
ouepeiu, IOMOTraeT COPUEHTUPOBATHCA, CECTh Ha CTYJ, KOHCYIBTUPYET, BCIYX MPOYUTHIBAET JOKYMEHTHI



U Jlajee o HeoOXOJUMOCTH MPOU3BOAUT MX Bhigady. [Ipu oO1eHuu ¢ rpakJaHUHOM C HEIOCTaTKaMH
3peHHs He0OXOAMMO O0IIAThCs HETIOCPEICTBEHHO C HUM CAMHUM, a HE C CONTPOBOXKIAIOIINM €T0 JTUIIOM,
B Oecelie MoJIb30BaThCsl OOBIYHON PA3TOBOPHOIL JIEKCUKOMW, B TOMEIIEHUH HE CIIEAYET OTXOIUTh OT HEro
0e3 peaynpeKICHIS;

- COTPYAHUK YINOJITHOMOYCHHOI'0 OpraHa OKa3bIBACT IMOMOIIL B 3alIOJIHCHUH 6HaHKOB, KOMMUpPYCT
HEOOXOUMBIC JOKYMEHTHI. J{JIsl MOANMCaHMS 3asBICHHS IOIBOJAUT JIUCT K aBTOPYYKE TPaKIaHHHA,
nmoMoract COpPHUCHTHUPOBATHCA W IMOAIUCATH 6J'IaHK. HpI/I HCO6XO,Z[I/IMOCTI/I BBIJAKOTCA IaMATKHW OJIA
c1abOBUIAIINX C KPYITHBIM HIPUPTOM;

- [10 OKOHYAaHUHU NPEJOCTABICHHUS MYHUIIMIAIBHON YCIyTU COTPYJHUK YIIOJIHOMOUEHHOTO OpraHa,
OCYIIECTBISIONIUI MIPUEM, TIOMOTaeT IpaKJaHUHY BCTAaTh CO CTYJa, BHIUTU U3 KaOMHETA, OTKPHIBAET
JIBEPH, COITPOBOXKIAET IPaskJaHNHA K BBIXOAY U3 3/1aHNUs, U IPOBOKAET HA YJIUILY, 3apaHee NPeaylpeanB
MOCETUTENS O CYIIECTBYIONINX Oapbepax B 3[JaHHH, NMEPEAAET Ipa)kIaHUHA COMPOBOXKIAIOIIEMY JHILY
WJIU MO KETaHUIO IPaKJaHUHA BbI3bIBAET aBTOTPAHCIIOPT.

[Ipu oOpamennn rpaxnanuHa ¢ AedeKTamMH ciyxa pabOTHUKH YIOJHOMOYEHHOTO OpraHa
IIPEANPUHUMAIOT CJIEYIOLIUE ACUCTBUA:

- COTPYAHHUK YIOJTHOMOYEHHOI'O OpraHa, OCyIECTBIISIONINI MprUeM rpa)kIaH ¢ HapylIEHUEM CIIyXa,
oOparmaeTcsi HEMOCPEJACTBEHHO K HEMy, CIpaliuBaeT O LEJId BU3UTA M JAET KOHCYJIbTAIIUIO
pa3MepeHHbIM, CIIOKOMHBIM TEMIIOM PEYH, IIPH 3TOM CMOTPUT B JIULO TOCETUTEIS,, TOBOPUT SICHO, CJIOBA
JIOTIOJTHSIET TTOHSITHBIMU JKECTaMH, BO3MOXXHO OOIIICHHE B MMCbMEHHOM (hopme b0 uepe3 mepeBounKa
YKECTOBOTO SI3bIKa (CypIOTIEpPEBOIUUKA);

- COTPYAHHUK YIOJHOMOYEHHOIO OpraHa, OCYILIECTBIISIIOIIMA IPUEM, OKa3bIBAET IOMOILb M
COJICHCTBUE B 3aIIOJTHEHUH OJAHKOB 3asBJICHUI, KOMUPYET HEOOXOAUMBbIE TOKYMEHTHI.

2.14.3. TpeboBanust K KOM(POPTHOCTU U JOCTYMHOCTH MPEIOCTABICHUS TOCYJAPCTBEHHON yCIyTH
B M®I] ycranaBnuBaroTcs noctaHoBieHuem I[IpaBurenscrBa Poccuiickoit @enepauun ot 22.12.2012
Ne 1376 «O6 yrBepxnaenuu llpaBun opranu3anuu AESTEIBHOCTH MHOTO()YHKIIMOHAIBHBIX HEHTPOB
HPEOCTABIECHHS FOCYJaPCTBEHHBIX U MYHHUIIMIIATbHBIX YCIYT».

2.15. Iloka3aTenu JOCTYMHOCTH M Kaue€CTBAa MYHULIUIIAJIbHON YCIyTH.

KonuuecTBo B3aMMOACHCTBUM 3asBUTENS C COTPYJHUKOM YIIOJHOMOYEHHOIO OpraHa IIpH
IPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH - 2.

[TpoIOIKUTENBHOCT B3aMMOJCIHCTBUI 3asiBUTENSI C COTPYAHUKOM YIIOJIHOMOYEHHOTO NPHU
IIPEIOCTABIEHUU MYHUIIMIIAIIBHOM YCIIYTH - He Oonee 15 MUHYT.

Bo3moxHOCTB IOJIy4YCHUA PIH(bOpMaI_[I/II/I 0 X0A¢C NpCaOCTaBJIICHUA MYHHHHHaHLHOﬁ yCJIyru, B TOM
YHUCJIC C UCIIOJIb30BAHUEM I/IH(l)OpMaIII/IOHHO - TCJICKOMMYHUKAIITMOHHBIX TEXHOJIOTHiA.

2.15.1. lHpIMHU TIOKA3aTENAMHU KA4€CTBA U JJOCTYIIHOCTH ITPEIOCTABIICHUSI MyHULIMIIAIBHOM YCIIyTH
ABJISIOTCS:

PAaCIOJIOKCHHOCTD HOMCIJ_IeHI/Iﬁ YIIOJIHOMOYCHHOT'O oprasna, MNpeaAHa3HAYCHHBIX JJIA
MpeaoCTaBICHUA MYHI/IHI/IHaJII)HOﬁ yCiyru, B 30HC OOCTYIIHOCTH K OCHOBHBLIM TpPAaHCIIOPTHBIM
MarucTpalisim,

CTeNeHb MH(OPMUPOBAHHOCTH 3asBUTENS O MOPSIKE MPETOCTAaBICHUS MYHULMIAIBHON YCIyru
(TocTynHOCTh MH(pOPMALMU O MYHHUIMIAIBHON YCiIyre, BO3MOXHOCTh BbIOOpa crocoba MosydeHus
uH(popManun);



BO3MOKHOCTh BBIOOpA 3asiBUTENIEM (OopM 0OpaleHHs 32 HOTYyYEHUEM MYHHUIMIIATBHON yCIyTH;

AOCTYIIHOCTD 06pa1ueHI/m 3a IpC€AOCTaBJICHUEM MYHI/IIII/IHaJ'IBHOI\/’I YCJIYyIr, B TOM YUCJIC JJIA JIUI C
OIrpaHU4YCHHBIMH BO3MOKHOCTAMU 3JOPOBbS;

CBOEBPEMEHHOCTb MPEAOCTABICHUS MYHUIIMIAIBHON YCIYIM B COOTBETCTBUHU CO CTAaHAAPTOM €€
MPEe0CTaBIICHNUS;

COOJIFOJICHHE CPOKOB IPEJOCTaBICHUS MYHHUIMNAIBHON YCIYTM M CPOKOB BBIIOJHEHHUS
aJMMHHMCTPATUBHBIX IIPOLIELYP IPU IPEIOCTABIEHUN MYHULIMIIAIBHON YCIIYTH;

BO3MOXXHOCTb MOJy4YeHHs] HHPOPMAIIMH O X0/1€ IPEIOCTaBICHUS MyHUIIUTIATbHON YCIYTH;

OTCYTCTBHE OOOCHOBAaHHBIX alo0 CO CTOPOHBI 3asBUTENIA MO pe3yibTaTaM IPelOCTABICHUS
MYHUIUNAIBHON YCIIyTH;

OTKPBITBIA JOCTYN Ui 3asBUTeNedl K MH(pOpMAlMKU O TOPSAKE M CPOKax IPEIOCTaBICHUS
MYHHUITUTIAJIBHOM YCIIYTH, MOPsAKe 00KajaoBaHUs AeUCTBUH (0€31€MCTBHS) YIIOJITHOMOYEHHOTO OpraHa,
PYKOBOJUTENS YIIOJTHOMOYSHHOTO OpraHa JIM00 CIeHaIncTa YIOJTHOMOYEHHOTO OpraHa;

HaJIn4uc H606XO,I[I/IM01"O M 10CTAaTOYHOI'0 KOJIMYECTBA CIICHHUAIMCTOB YIIOJJHOMOYECHHOI'O Oprada, a
TaKXC HOMCH_IGHI/Iﬁ YIIOJITHOMOYCHHOI'0O OpraHa, B KOTOPLIX OCYIICCTBIIACTCA IIPHUEM 3asBIICHUN U
JOKYMEHTOB OT 3asgBUTEIICH.

2.15.2. YNOJMHOMOYEHHBIM OpraHoM OOECHEYMBACTCSA CO3/IaHWE€ MHBAIMAAM UM HHBIM
MaJIOMOOMJIBHBIM TPYIIIaM HACEJICHUS CICAYIONIMX YCIOBUI JTOCTYITHOCTH MYHHIIMITAIBHON YCIyTH B
COOTBETCTBUHU C TPEOOBAHHUSAMH, YCTAHOBJICHHBIMU 3aKOHOJATEIILHBIMH W WHBIMA HOPMATHBHBIMU
NPaBOBBIMHU aKTaMHU:

OKa3aHWE WMHBAIMJAM IOMOIIM, HEOOXOTUMOM Ui TOJIyYeHHs B JOCTYIMHOW JUIsi HUX (opme
uH(pOpMallMK O MpaBWJIaX MPEJOCTaBICHHUS MYHUIMIAIBHON YCIYrH, B TOM uucie 00 ohopMIIeHUH
HEOOXOIUMBIX JUISl TOJYYE€HHUS MYHHUIMIIAJIbHOW YCIYTdM JIOKYMEHTOB, O COBEpIIEHMH HUMH JIPYrHX
HEOOXOUMBIX JJISl TOJTYYSHHS] MyHUIIUTIAIBHOMN YCIIYTH NeHCTBUIA;

MPEAOCTABICHUE MYHUIIMNAIBHOW YCIYTM HHBAIMIAM TO CIyXy, NpPU HEOOXOJUMOCTH, C
HCIIONIb30BAaHUEM PYCCKOTO JKECTOBOTO f3bIKa, BKIIOYash OOecleueHUe [OMycKka B TOMEIICHHE
CypIIoTiepeBOUnKa, TU(HIOCYPAOTIEPEBOTINKA;

OKa3aHME TIIOMOIIM HHBalIMJaM B NPEOJOJIeHMM OapbepoB, MEINAIOUIMX MOJYYEHHUIO
MYHHUIUIIAJIBHOM YCIIYTY HapaBHE C IPYTUMHU JINLIAMH.

2.15.3. Ilpu npenocTaBieHUH MYHULIUNAIBHON YCIYTM B3aUMOJACHCTBUE 3asgBUTENS CO
CHEIUAJICTOM YIIOJTHOMOYEHHOTO OPTraHa OCYIECTBISETCS MPU JIMYHOM OOpAIleHNUHN 3asiBUTEIIA:

JUIs IOTY4eHUsl HH(MOPMAIMH 10 BOIPOCAM IPEAOCTABICHUSI MyHULIMIIAILHON YCITYTH;
JUIS TTO/1aYU 3asIBJICHUS U JOKYMEHTOB;

IUIs IOTY4eHusl HHPOPMAIH O X0JIe MPEI0CTABICHNS MYHUIMIIAIbHON YCIIyTH;

JUIS TIOJIy4€HUs pe3yiIbTaTa MPeI0CTaBICHUs MyHUIIMITaJIbHOW YCIyTH.

IIponOmKUTENBHOCTD B3aUMOAEHCTBUSA 3asIBUTEIS CO CIIELIUATIMCTOM YIIOJTHOMOYEHHOTO OpPraHa He
MO>KET IpeBbIIaTh 15 MUHYT.



2.15.4. Ilpenocrasnenre MyHuLunanbHou yciayru B ML BO3MOKHO IPU HATMYHMH 3aKIIFOYEHHOTO
COTJIAIIEHUS O B3aUMOJECHCTBUN MEXIY YIIOJHOMOYEHHBIM OopranomMm u M®II.

YHOIHOMOYEHHBIH opraH obOecnedynBaeT HH(GOPMUPOBAHUE 3asBUTEICH O BO3MOXKHOCTH
MOJTYYCHHUST MYHHUITUTIATBLHON ycayru Ha 6aze MOILI. B cnydae mogaum 3asBiieHHs] O MPEIOCTABICHUN
MyHUIUIIAIBbHOM ycayru B MOIL] HenocpeacTBEHHOE MPEeNOCTaBICHHE MYHULMIIAIBHOM YCIIYI'H
OCYILIECTBIISIETCS YIIOJIHOMOYEHHBIM OPIaHOM.

2.16. Hubple TpeOoBaHHSA, B TOM YHCIE YUYUTHIBAIOIIME OCOOCHHOCTH TPEAOCTABICHUSA
MYHUIUIAIBHON YCIYrM IO 3KCTEPPUTOPHATIBHOMY MPHUHLIMIY M OCOOEHHOCTH IPEJOCTaBICHUS
MYHUIUIAIBHON YCIIYTH B 3JIEKTPOHHOM hopme.

2.16.1. 3asBuUTENb IPEIOCTABISAET TOKYMEHTHI B OpraH, OCYIIECTBISIOMNUNA TTePEBOI TOMEIICHHS,
MO0 MECTY HaXO0XKJACHUA IICPCBOAUMOTO TOMCIHICHUA HCTIOCPCACTBCHHO JII/I6O qepe3 Mq)u B COOTBCTCTBHUU
C 3aKJIOYEHHbIM UMM B YycTaHoBieHHOM IIpaButenbctBoM Poccuiickoii ®@eaepanuu Mnopsake
COrJIalICHUEM O B3aI/IMOIl€I>'ICTBPIPI.

2.16.2. 3asBuTtenp BIpaBe OOpaTUTHCSA 3a MPEIOCTABICHUEM MYHHUIIUIIAIBHON YCIYTd M MOJATh
JIOKYMEHTBI, yKa3aHHbIEC B IIYHKTE 2.6.] HACTOSIIEro aIMUHUCTPATUBHOIO pErJIaMEHTa B 3JIEKTPOHHOMI
dopwme uepes EII'Y, PIIT'Y ¢ ucnosnb3oBaHueM 3JI€KTPOHHBIX JJOKYMEHTOB, ITOIITMCAHHBIX JICKTPOHHOMN
HOJIKCHI0O B COOTBETCTBUM C TpeboBanmsiMu dDexepanbHoro 3akona ot 06.04.2011 Ne 63-03 «O6
AIEKTPOHHOU MOITUCH.

YTOIHOMOYEHHBI oOpraH obOecreuynBaeT HHPOPMUPOBAHUE 3asBUTENCH O BO3MOXKHOCTH
MoJy4YeHUs: MyHUuMnaipbHou yciyru yepes EINNY, PIITY.

Oo6pamenue 3a yciyroit uepes EINI'Y, PIIT'Y ocymiecTBisieTcs myTeM 3anodHEHUS MHTEPAKTUBHON
dopmbl 3asBieHus (HOPMUPOBAHHS 3aIIPOca O MPEAOCTABICHUNA MYHHIIMIIAIBHOW YCIIYTH, COACPKAHUE
KOTOPOTO  COOTBETCTBYET TpeOOBaHWUSM (OPMBI  3asBIICHUS, YCTAaHOBICHHOW  HACTOSIIUM
aJIMUHUCTPATUBHBIM PETIAMEHTOM) (ajiee - 3arpoc).

OOpamenne 3asBUTENS B YIOJHOMOYEHHBIH OpraH YyKa3aHHBIM CIIOCOOOM oOecrednBaeT
BO3MOKHOCTH HAIlpaBJICHUS U MOJTYYEHHS OAHO3HAYHON M KOH(UIAESHINAIFHON HH(OpMAINK, a TaKKe
IIPOMEXYTOUHBIX COOOIIEHWH W OTBETHOM MH(POpPMAIMU B AJIEKTPOHHOM BHUJE C MCIOJIb30BAaHHEM
AJIEKTPOHHOM TOAIUCH B TOPSAKE, IPEyCMOTPEHHOM 3aKOHOAaTebcTBOM Poccuiickoii denepanum.

2.16.3. Ilpu mpenocTaBlieHUH MYHHIMMAIBHOW YCIYrH B DJEKTPOHHOH (oOpMe MOCpPenCTBOM
EIIT'Y, PIII'Y 3asBuTEIO 00ECIIEUNBAETCS:

- TOJTy4eHne MHPOPMAIIUH O TIOPSIJIKE H CPOKAX MPEJOCTABICHUS MYHHIIUIIATBHON YCIyTH;
- 3aIUCh HA TIPUEM B YIIOJTHOMOYCHHBIH OpPTaH JIIS TT0/1a4YH 3asBICHHS U JIOKYMEHTOB;

- (opmupoBanme 3amnpoca;

- IPUEM U PETUCTPALIMS YIIOJTHOMOYEHHBIM OPraHOM 3ampoca U JOKYMEHTOB;

- MIOJTyYCHUE Pe3yIbTaTa MPEJIOCTABICHUS MyHHUIIUITATLHOU YCITYTH;

- MIOJIy4€HUEe CBEACHUI O X0/1€ BHITIOTHEHUS 3ampoca.

[Ipn HampaBieHHM 3ampoca UCHOJIB3YETCSl MPOCTasl 3JIEKTPOHHAs MOANUCH, MPU YCIOBUH, UTO
JMYHOCTH 3asIBUTENS] YCTAHOBJIEHA ITPH aKTUBAIMM YYETHOH 3amucu.



3. CocraB, moc/1e10BaATEJIbHOCTh U CPOKH BHITIOJIHEHUSA
aJIMHUHHMCTPATHUBHBIX NpPoLeayp (AeicTBUIl), TPeOOBAHNS K MOPAIKY
UX BBINOJIHEHHSI, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHUSA
aIMMHUCTPATHBHBLIX NpoueaAyp (AeMCTBUII) B 3JIEKTPOHHOH popme

3.1. HcuepnbiBaroimiuii nepeyeHb aAMUHUCTPATUBHBIX MTPOLIETYP
1) mpuem U perucTpanus 3asBieHUs U TOKYMEHTOB Ha MPEA0CTaBICHUE MYHUIUIIATBLHON YCIIyTH;

2) ¢opMupoBaHHE W HANpPaBICHUE MEXKBEIOMCTBEHHBIX 3al[POCOB B OpraHsl (OpraHu3amuu),
y4JacTBYIOIIHE B IPEJOCTABICHUN MyHUIUIIAIBHON YCIyTH (TIPH HEOOXOMMOCTH);

3) yBemomileHHE 3asBUTEINS O NPEACTABICHUU JTOKYMEHTOB U (MJIM) HHPOPMAIIUHU, HEOOXO0IMMON
JUIs IPOBEJICHUS MepeyCTPONCTBA U (MJIN) NEPEIIaHUPOBKU IIOMEIEHUS] B MHOTOKBapPTUPHOM JIOME;

4) nmpuHSATHE PEIICHUS O EPEeBOE WK 00 0TKa3e B IEPEBO/IE KUIIOTO TOMEUICHHUS B HEXKUIIOE HITH
HEXUJIOrO IIOMELIEHUS B KUJI0€ IIOMELIECHUE;

5) BblAaua (HampaBJIeHUE) TOKYMEHTOB I10 Pe3yJIbTaTaM IPeJO0CTaBICHUS MyHULIUIIAIbHON YCIIYTH.

biok-cxema mpegocTaBiaeHUs] MYHUIMIAIBHOW yciayru mnpencraBieHa B [Ipunoxkenuu Ne 1 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

3.1.1. Tlpuem u peructpanus 3asBICHHUS U JOKYMEHTOB Ha MPEJAOCTABICHHUE MYHULIMNAIbHON
YCIIYTH.

3.1.1.1. OcHoBaHMeM Hayaja BBINOJHEHUS AJMUHUCTPATUBHOW MPOUEAYpPHl  SBISETCA
MOCTYIJICHUE OT 3asBUTENSI 3asBJIICHUS M JIOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHUS
roCyJapCTBEHHOM yCIyrH, B ynojdHomoueHHbId opraH, EII, PIITY mm6o yepes M®DII.

3.1.1.2. Ilpu nuyHOM OOpAIIEHWU 3asABUTENII B YIOJIHOMOYEHHBIH OpraH CIEIHauCT
YIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIH 3a IPUEM U BbIIaUy JOKYMEHTOB:

YCTaHABIMBAET JIMYHOCTD 3asIBUTENS] HA OCHOBAaHUU JOKYMEHTA, YIOCTOBEPSIOIIETO €ro JUYHOCTb,
MIPEJICTAaBUTEIS 3asBUTEIS - HA OCHOBAaHUH JOKYMEHTOB, YAOCTOBEPSIOIINX €TI0 JUUYHOCTD U TOTHOMOYHS
(B cirydae oOpalleHust IpeACTaBUTENs);

MIPOBEPSIET CPOK JCHCTBUS JOKYMEHTA, YIOCTOBEPSIOIIETO €ro JMYHOCTh U COOTBETCTBUE JAHHBIX
JIOKYMEHTA, YyJIOCTOBEpSIOIIETO0 JINYHOCTh, JAHHBIM, YKa3aHHbIM B 3asBJICHUM O COIJIACOBAHHUHU
nepeycTpoiicTBa U (WK) MeperyiaHupPOBKY MTOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME M MPHUIIOKEHHBIX K
HEMY JIOKYMEHTax.

B Xoac IpueMa AOKYMCHTOB OT 3aABUTCIA WKW YIOJIHOMOYCHHOI'O MM JIMOA CICOHUAJIUCT,
OTBETCTBEHHEIN 3a IMPUECM U BbIJa1y NOKYMCHTOB, YAOCTOBECPACTCA, UTO:

1) TCKCT B 3as4BJICHUHA O MEPCBOJAC MOMCHICHUS MOAAACTCA MMPOUYTCHUTO,

2) B 3asBJICHUM O IEPEBOJIE NMOMEIICHNUs yKa3aHbl (paMUiIMsi, UMs, OTYECTBO (IIOCIIEAHEE - MPHU
HaJIMYMK) PU3HUECKOTO JIMLIA JINOO HAMMEHOBAaHUE FOPUANYECKOTO JINIIA;

3) 3asgBieHHE O TIEPEBOJC TOMEIICHUS TOAMUCAHO 3asABUTEIEM WIW YIOJTHOMOYEHHBIN
MIPECTABUTEND;

4) mpunararoTcs JOKYMEHTBI, HEOOXOIUMBIE JIJIsl IPEIOCTABICHUSI MyHHUIIMITATBHON YCITyTH.



IIpu ycraHoBieHUH (AKTOB OTCYTCTBUS HEOOXOIUMBIX JOKYMEHTOB, OOS3aHHOCTh IIO
MPEIOCTABIICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTENs, IPU HECOOTBETCTBHM IPEJICTABICHHBIX
JIOKYMEHTOB TPeOOBaHUSM HACTOSILEr0 aJMHUHUCTPATUBHOIO pErjaMeHTa - YBEJOMIISIET 3asiBUTENS O
BBISIBJICHHBIX HEJOCTaTKax B MpPEACTABIEHHBIX JOKYMEHTaX M TMpeajaraeT MNPUHATH MEphl MO MX
YCTPaHEHMUIO.

B cj1ydac €CJin 3asABUTCIIb HACTAMBACT HAa NPUHATHUH JOKYMCHTOB - IPUHUMACT NIPEACTABICHHBLIC
3asABUTCIICM JOKYMCHTHI.

B ciydae ecnu 3asBUTENb CAMOCTOATEIBHO PEUIMII IIPUHATH MEPBI 110 YCTPAHEHUIO HENOCTATKOB,
1I0CJI€ UX YCTPaHEHHsI MOBTOPHO 00palaercs 3a NpeioCTaBICHUEM MYHHIIUIIAIBHOM YCIYTH B TIOPSIIKE,
IPElyCMOTPEHHOM HACTOSIIMM aIMUHUCTPATUBHBIM PETIIAMEHTOM.

[lo okoHYaHMM TIpEeMa 3asBICHUS W TpUIAraéMblX K HEMY JOKYMEHTOB, CIICIHAUCT,
OTBETCTBEHHBII 3a IPHEM IOKYMEHTOB, BbIIA€T 3asIBUTEIIIO PACITUCKY B ITOJYYEHUHU OT HETO JTOKYMEHTOB,
C YKa3aHHEM MX MEPEeYHs W J1aThl UX MOJYyYEHHUs YNMOIHOMOYEHHBIM OPraHoOM, a TaKXe C yKa3aHHEM
NepeyHs JOKYMEHTOB, KOTOpbIe OYAYT MOJyYEHBI 110 MEKBEJOMCTBEHHBIM 3aIIPOCaM.

MakcumanbHbli CPOK BBINOJIHEHUS aIMUHUCTPATUBHOM INPOLEAYPHI 110 NIPUEMY U PETHCTPALUU
3asBJICHUS O NIEPEBO/JIE MOMEILCHHS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB cocTaBisieT 1 pabouuii 1eHs ¢
MOMEHTA NOCTYIUICHUS 3asIBICHUS.

Kpurepunii npuHATHSA pEIICHN: TIOCTYIUICHUE 3asiBJICHUS O IEPEBOJIEC MOMEILEHUS U IPUIIOKEHHBIX
K HEMY JOKYMEHTOB.

Pe3y.]'IBTaTOM aﬂMHHHCTpaTHBHOﬁ npoucaypbl SABJBICTCA IMPHUEM W PErucrpaiusa 3asBJIICHUSA O
NEpeBOAC MOMCUICHUA U NPUJIIOKCHHBIX K HCMY NTOKYMCHTOB.

WNudopmanus o mpueme 3asBIE€HUS O IEPEeBOJIe MOMELIEHUS U PUIIOKEHHBIX K HEMY IOKYMEHTOB
¢uKcUpyeTcss B CHCTEME JJIEKTPOHHOTO JOKyMEHTooOOpoTa H (WJIM) IKypHale perucTpanuu
YIOJIHOMOYEHHOTO OpraHa, Mocje 4ero MOCTYNHMBIINE JOKYMEHTBl NEPeAatoTcss JOHKHOCTHOMY JIMILY
JUISL PACCMOTPEHHUS U HA3HAYEHUSI OTBETCTBEHHOI'O UCIIOJTHUTEIIS.

3.1.1.3. IlpueM u perucrpauus 3asBICHHUS U JOKYMEHTOB Ha MPEAOCTABICHUE MYHHUIIMIAIbHOU
yciyru B (hopMe IeKTPOHHBIX TOKyMeHTOB uepe3 EINTY, PIITY.

[Ipu HampaBneHUM 3asBIEHUS O MEPEBOJAE MOMEIICHHs B ANEKTPOHHOU (opme (Mpu HANTUYUU
TEXHUYECKOM BO3MOXKHOCTH) 3asgBUTENI0 HeoOxoaumo 3anonauth Ha EINY, PIITY anextponHyto
dbopMy 3ampoca Ha PEAOCTaBICHUE MYHUITUTIAIBHOM yCIyTH, TPUKPETIUTH K 3aBICHUIO B QJIEGKTPOHHOM
BUJIC IOKYMEHTHI, HEOOXOIUMBIC JUTsI PEIOCTABICHUS MYHHUIIUITATLHOW YCITYTH.

Ha EIIT'Y, PIII'Y pa3memiaeTcs oOpasell 3amoaHeH sl SJeKTPOHHOU (hOpMBI 3asiBIeHHUSI (3ampoca).

®opmMaTHO-JIOTHYECKass TPOBEpKa CHOPMHPOBAHHOTO 3asBICHHS (3ampoca) OCYHIECTBISIETCS
ABTOMATUYECKH TOCIIE 3allOJIHEHUS 3asIBUTENIEM Ka)XI0T0 U3 MOJIel AIeKTpoHHOU (hopmel 3ampoca. [Ipu
BBISIBJICHUH HEKOPPEKTHO 3alIOJTHEHHOTO OIS 3JICKTPOHHOW (hOPMBI 3a1rpoca 3assBHTEIh YBEIOMIISICTCS
0 XapakTepe BBISBICHHON OMIMOKM M TOPSAIKE €€ YCTPaHEHUS IOCPEIACTBOM HH(OPMAIMOHHOTO
COO0O0I1IEHUsI HEMOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

CHGI_II/IEU'II/ICT, OTBETCTBEHHBIN 3a IIpUEM U BbIJa4y JOKYMCHTOB, IIPU IOCTYIUICHUUN 3adABJICHUSA U
JOKYMCHTOB B 3JICKTPOHHOM BHU/C!:

NIPOBEPSET 3JIEKTPOHHBIE OOpa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHUPYCOB H
HCKaXCHHON MH(pOpMaIy;



PETUCTPUPYET IOKYMEHTBI B CHCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa YIMOJIHOMOYEHHOIO
OpraHa, B XXypHaje perucTpalyi, B ciiydae OTCYTCTBUS CUCTEMBI JIEKTPOHHOI'O IOKyMEHTOO00pOTa;

dbopMuUpyeT U HampaBisieT 3asBUTENIO dJEKTpoHHOoe YyBenomiueHue uepe3 EIINTY, PIITY o
MOJIyYUEHUU W PErucTpaluu OT 3asBUTENs 3asdBJIEHUS (3apoca) W KOMUH JIOKYMEHTOB, B Cllydae
OTCYTCTBHSI TEXHUYECKOM BO3MOKHOCTM ABTOMATHYECKOIO yBENOMIICHMs 3asBurens uepe3 EIIIY,
PIIT'Y;

HaIlpaBJsieT MOCTYNMUBUINM MTAKET JOKYMEHTOB JOJDKHOCTHOMY JIMILY YIIOJJHOMOYEHHOIO OpraHa
JUISl PACCMOTPEHMS U Ha3HAYEHUsA OTBETCTBEHHOIO UCIIOIHUTEIIS.

MaxkcuManbHblil CPOK BBIIIOJIHEHUS aIMUHUCTPATUBHON MPOLEAYpPHI IO MPUEMY U pErHCTpaluu
3asgBJIEHUSI O TEpPEeBOJIEC MOMEUICHUS] U MPUIOKEHHBIX K HEMY JOKYMEHTOB B (DOpME 3JIEKTPOHHBIX
JOKYMEHTOB cocTaBisieT | pabouunii 1eHb C MOMEHTA MOJIyYeHHs JOKYMEHTOB.

Kputepuii npuHATHS pelieHns: TOCTYIUIEHUE 3asiBICHUS O IEPEBOIE MOMEILEHUS U IPUIT0KEHHBIX
K HEMY JOKYMEHTOB.

Pe3y.]'IBTaTOM aﬂMHHHCTpaTHBHOﬁ nmpoucaypsl ABJACTCA IIPUCM, PCTUCTpALHA 3asdBJICHUA O
MEpeBOAC MOMCUICHUA U NPUJIIOKCHHBIX K HCMY NOKYMCHTOB.

3.1.1.4. Ilpu HampaBJICHUU 3asBUTEJIEM 3asBJICHHUS U JOKYMEHTOB B YIIOJHOMOYEHHBIH OpraH
MOCPEJICTBOM TMOYTOBOM CBSI3U CIECHHAIUCT YIMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MpUEM U
BbIJIayy JOKYMEHTOB:

IIPOBEPSIET MPaBWIBHOCTh aJPECHOCTH KoppecnoHJeHImH. OmubouyHo (HE 1O aapecy)
IpUCIIaHHBIE IChMa BO3BPAILAIOTCS B OPTaHU3AIMIO IOYTOBOM CBSA3U HEBCKPHITHIMU;

BCKPBIBACT KOHBCPTHI, MPOBEPACT HAIMYKUC B HHUX 3a4ABJIICHUA U OOKYMCHTOB, 0013aHHOCTD 110
MpCAO0CTABJICHUIO KOTOPLIX BO3JIOKCHA HA 3aABUTCIIA;

MIPOBEPSET, YTO 3asBJICHUE HANMKCAHO Pa3dopymBO, (haMIINK, UMEHA, OTYeCTBA (TIPH HAJIMYHN),
HalMEHOBAHHUE, aJIpeCc MECTa KUTEIbCTBA, aJ[peC MECTOHAXOKACHNUS, HAITUCAHBI ITOJHOCTBIO;

IIPOBOJUT NEPBUYHYIO IPOBEPKY IPEACTABICHHBIX KOIMUN JOKYMEHTOB, HMX COOTBETCTBHE
JEUCTBYIOIEMY 3aKOHOJATENbCTBY, a TaKXKe IIPOBEPSAET, 4YTO YKa3aHHBIE KOIMHU 3aBEPEHBI B
YCTaHOBJICHHOM 3aKOHOJATENbCTBOM IOPSIKE;

IMPpOBEPACT, UTO KOIIMU HJOKYMCHTOB HC HMCIOT HOBpe)K,Z[eHPII;’I, HaJIMYUC KOTOPBIX HE ITO3BOJIACT
OIHO3HAYHO HMCTOJIKOBATh UX COACPIKAHUC, OTCYTCTBYIOT IMOAYHUCTKHU, NPUIIUCKHU, 3aYCPKHYTLIC CJIOBA,
HCIIpAaBJICHUS.

MakcuMalbHbIi CPOK BBINOJHEHUS aAMUHUCTPATUBHOM MPOLEAYPHI MO MPUEMY U PETUCTPALUU
3asiBJICHUS O IEPEBOJIC MOMEUIEHUS U MPUJIOKEHHBIX K HEMY JOKYMEHTOB, IOCTYIUBILIUX [TOCPEACTBOM
MOYTOBOM CBS3H, COCTABIIACT | paboumii 1eHh C MOMEHTA MOJTYYCHHS JOKYMEHTOB.

Kpurepuii npuHATHS pelIeHNs: TOCTYIUIEHUE 3asiBICHNS O IEPEBOJIE MOMEILEHUS U IPUIIOKEHHBIX
K HEMY JOKYMEHTOB.

PGSYHbTaTOM aﬂMHHHCTpaTHBHOﬁ npoucaypsl SABJSICTCSA HNPUEM U PErucrpanust 3asBJICHUA O
MEPEBOAC MOMCUICHUA U NPUIIOKCHHBIX K HEMY TOKYMCHTOB.

WNudopmanus o mpueme 3asBJI€HUS O IepeBO/Ie MOMELICHUs U MPUIIOKEHHBIX K HEMY IOKYMEHTOB
(UKCUpYyeTCsT B CUCTEME 3JIEKTPOHHOTO JAOKYMEHTOOOOPOTa YHOJHOMOUYEHHOIO OpraHa, B JKypHalle
perucTpanmi, B ciydae OTCYTCTBUS CUCTEMBI 3JIEKTPOHHOTO IOKYyMEHTOO00pOTA.



B ACHBb PETUCTpALUU 3asABJICHUA O IICPEBOAC IMMOMCUICHUA U IMMPUIIOKCHHBIX K HEMY JOKYMCHTOB,
CIICIUaJIncCT, OTBETCTBEHHEIM 3a npueM JOKYMCHTOB, MEpcAacT MOCTYNHMBIIUEC JOKYMCHTEI
JOJDKHOCTHOMY JIMIY YIOJHOMOYCHHOTO OpraHa s paCCMOTPCHUA W HA3HAYCHUS OTBCTCTBCHHOI'O
HUCIIOJTHUTCIIA.

3.1.2. ®opmupoBaHUE U HAINPaBICHHE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHU3alun),
y4acTBYIOUIME B IIPEAOCTABICHUHY MyHUIIUTIIAIbHON YCIIYTU (TP HEOOXOJUMOCTH).

OcHoBaHHEM JJIs HAYaj1a aIIMHHHCTpaTHBHOﬁ npoucaypsl ABJIACTCA HCIIPCACTABICHUC 3aABUTCIICM
JIOKYMEHTOB, MPEAYCMOTPEHHBIX MOANYHKTaMH 2, 3, 4 myHkTa 2.6.1 HacTOSIIEro aAMUHUCTPATUBHOTO
perjiaMeHra.

JIOMKHOCTHOE JIMILIO  YIIOJHOMOYEHHOTO OpraHa INpu TMOJyYeHUH 3asBICHHUS O MepeBoJe
MOMEIICHHS U MPUJIOKEHHBIX K HEMY JOKYMEHTOB, IOPYYaET CIEHAIUCTY COOTBETCTBYIOIIETO OT/IeNa
IIPOU3BECTU UX MPOBEPKY.

B cnyyae, ecnu cnenuanucTOM COOTBETCTBYIOIIETO OT/AENa OyIeT BBIBIEHO, YTO B IEpEUHE
IPECTABICHHBIX 3asIBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBI, IPEAYCMOTPEHHBIE TOAITYHKTaMHU
2, 3, 4 nynkra 2.6.1 HacTOALIEro aJIMUHUCTPATUBHOIO pErJaMEHTa, NPUHUMAETCS pPELIECHHE O
HalpaBJIEHUU COOTBETCTBYIOILUX MEXBEIOMCTBEHHBIX 3aIIPOCOB.

MexBeOMCTBEHHBIE 3aIIPOCHI HAPABIIAIOTCS B CPOK, HE MPEBBIMIAOMINN 3 pabounx AHEH CO AHA
PETUCTPALIMHN 3asBJICHUSA O NIEPEBOJIE ITOMELICHHS U TPUIIOKEHHBIX K HEMY JOKYMEHTOB OT 3asBUTEJIA.

Hampaprienne MeXBEIOMCTBEHHBIX 3alPOCOB OCYIIECTBISIETCS B JJIEKTPOHHOH (opme c
WCMOJb30BAHUEM E€IUHOW CHCTEMbl MEXKBEJOMCTBEHHOTO 3JICKTPOHHOTO B3aWUMOJCUCTBUS U
MOJKIIFOYEHHOM K HEM PETHOHAIBHOM CUCTEMBI MEKBEAOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOEHCTBUS.

CHCHI/IaJ'II/ICT COOTBCTCTBYIOIICTO OTACIIA, OTBETCTBCHHEINA 3a IIOATOTOBKY AOKYMCHTOB, 00s13aH
IMPUHATDb HGOGXOI[I/IMBIG MCpbI I TMOJYYCHHSA OTBETAa Ha MCKBCIOMCTBCHHBIC 3allpOChl B
YCTAaHOBJICHHBIC CPOKH.

B cnyyae He mocCTyIieHMs OTBETa Ha MEKBEIOMCTBEHHBIN 3allpOC B CPOK YCTAHOBJICHHBIN
IIYHKTOM 2.6.3 aIMMHHUCTPATUBHOIO PEIVIAMEHTa MPUHUMAIOTCS MEPBI B COOTBETCTBUU IOJIIYHKTOM 3
nyHKTa 3.1 HAaCTOALIEro aIMUHUCTPATUBHOIO PErJIaMEHTa.

Kputepuii npuHATHS pelIeHus: HEMPeICTaBlIeHUE TIOKYMEHTOB, MPEIyCMOTPEHHBIX MOAMYHKTAMHU
2, 3, 4 nynkra 2.6.1 HacTOAIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

PesynbraromMm  aAMMHHMCTPaTHMBHOM  IpOLENYpHl  SABJIAETCA  IIOJY4YEHHE B paMKax
ME)XBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aWMOJACWUCTBUS JIOKYMEHTOB (MX KONMH WM CBEICHMIH,
COJIepKALIUXCS B HUX), HEOOXOAUMBIX JUISl IPEIOCTABICHUS MYHUIIMIIATbHOM YCIIyTH 3asBUTEIIO, INO0
nojgy4yeHne WHGOpPMANWU, CBUACTEIBCTBYIONIEH 00 OTCYTCTBUHM B PaCIOpPSHKCHHH OpPTaHOB
(opranu3anuit), y4acTBYIOLIMUX B IPEIOCTABICHUN MyHUIIUIIAILHON YCIYTH, TOKYMEHTOB (MX KOIUM MITN
CBEICHMI, COJIEpIKaINXCS B HUX ), HEOOXOAUMBIX ISl IPEAOCTaBICHNUS MyHUIIUIIATILHON YCIIyTH.

dukcanus pe3yiibTaTa BbIIIOJHCHUA aﬂMHHHCTpaTHBHOﬁ npoucaypbl HE IPOU3BOJAUTCA.

3.1.3 [IpunsTue pemeHus o nepeBoje uiu o0 0TKa3e B MEPEBOJIE )KUIIOTO MOMEIICHUS B HEKUII0E
Y HEXXUJIOTO IIOMEIIEHUs B )KUJIO€ IIOMELIEHUE.

OcHoBaHMEM U1l Ha4ajIa aAMUHUCTPATUBHON MPOLIEYPHI SIBISIETCS MOTYYEHHE YITOJTHOMOYEHHBIM
OpraHoOM JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6.] HacTOSIIEro aAMUHUCTPATUBHOTO PETJIaMEHTA, B TOM
Yrcie MO KaHajllaM MeEXBEIOMCTBEHHOTO HWH()OPMAIIMOHHOTO B3aUMOJCHCTBUS, JTHO0 WH(OpMAIUH,
CBUJIETEJILCTBYIOLIEH 00 OTCYTCTBMM B pPACIOpSIKEHWU OPraHoB (OpraHu3aluii), y4acTBYIOLIUX B



IIPEIOCTABIEHUN MYHHUIMMNAIBHON yCIyru, JOKYMEHTOB (MX KONUH WM COAEpXKAIUXCS B HHUX
CBEICHMIT), HEOOXOAUMBIX JUIsl IPEAOCTABICHNUS MyHULIUIIAIBHOM YCIIYTH.

OTBETCTBEHHBIM 32 BBINOJHEHUE aIMUHUCTPATUBHON MPOLEAYPHI SABISETCS AOKHOCTHOE JIULIO
YIOJIHOMOYEHHOT'O OpraHa.

Criennanuct oTAena/yrmoTHOMOYEHHAs KOMUCCHS IIPOBOIUT aHAIH3 MTPEICTABICHHBIX JOKYMEHTOB
Ha HaJIM4Me OCHOBAHUU JJISl IPUHATHS PELIECHUs, U MOATOTABIMBAET MPOEKT PELICHUS O MEPEBOJE WU
00 OTKa3e B MEPEBO/IC KUIJIOTO MOMEIICHUSI B HEXKIIIOE U HEXKUIIOTO IMOMEIICHHUS B KUJIOE TTOMEIICHHE
no ¢dopme, yTBepkaeHHOW moctaHoBieHueM I[IpaBurensctBa P® ot 10.08.2005 Ne 502 «O6
YTBEpXKACHUH (POPMBI YBEAOMIICHHSI O MepeBoie (0TKa3e B MEPEBOJIC) JKIIOTO (HEKUIOT0) TOMEIICHHS
B HEXKUJI0€ (KUIJIO€) TIOMEIIICHHE.

IIpu nmocTymniueHuu B yIOJIHOMOYEHHBIM OpPraH OTBETAa OpPraHa rocyJapCTBEHHOM BIIACTH, OpraHa
MECTHOTO CaMOYIIPaBJICHUSI OO MOJBEIOMCTBCHHOW OpPraHy TOCYJapCTBEHHOH BIACTH HIIM OpraHy
MCCTHOI'0 CaMOyHpaBJICHUA OpraHu3alii Ha MG)KBCILOMCTBGHHLII\/'I 3ampoc, CBUACTCIbCTBYIOUICTO 06
OTCYTCTBHHM JOKYMEHTa W (Wiau) MHGOPMAIMH, HEOOXOIMMBIX MJIsl MEepeBOja >KHIJIOTO IOMEIICHUS B
HCKHNJIOC TOMCIICHUEC UJIU HEKHUJIOT'O ITOMCIICHHMA B JKUJIOC ITIOMCIICHHUE B COOTBCTCTBHUU C ITYHKTOM 2.6.1
HACTOSIIETO aJIMUHICTPATUBHOTO PETIaMEHTa, U €CJIM COOTBETCTBYIOIIMI JJOKYMEHT HE MpE/ICTaBICH
3asgBUTEJIEM IO COOCTBEHHOW WHHIIMATHBE, YIOJIHOMOYEHHBIH OpraH MOCie IMOJIy4eHHs YKa3aHHOTO
OTBETa YBEIOMIISCT 3asBHTENSI O MOJYYCHUU TAKOTO OTBETA, M NpEJIaracT 3asBHTENIO MPEICTABUTh
JOKYMEHT W (Win) uHpOpMAaIUo, HEOOXOAUMBIE JJIsi MPOBEICHUS MEePEeBOJa YKHIOTO TOMEIICHHS B
HEXXMIIOE TOMEIICHUE I HEXXHUIIOTO IIOMEIICHHUS B )KUAJIOE MOMEIICHHE B COOTBETCTBHH C ITYHKTOM 2.6.1
HACTOAIICTO AJIMUHHCTPATUBHOI'O pPErilaMCcHTa, B TCUYCHUC NIATHAAUATH pa60qu I[Heﬁ CO JHA
HaIpaBJICHUS YBEIOMIICHUSI.

[Ipn HempencTaBiIeHHHM 3asBUTEIIEM JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEAOCTABICHUS
MYHUIIMOAIBHOM  YCIYyTH, B YKa3aHHOM Clly4ae, CIHEHHaJIUCT COOTBETCTBYIOLIETO  OTJIeia
MOJTOTABIUBAET MPOSKT PEHIeHHs 00 0TKa3e B MEPEBO/IE KUIOTO MOMEIICHHS B HEXKUIIOE TIOMEIICHHE
WY HEXUJIOTO IIOMEIICHUS B JKUJIOE€ MOMEIICHUE.

Pemenue 00 oTkase >KHIIOrO IIOMCIICHUA B HCXKHJIIOC IMOMCIICHHUEC HJIM HCXKHJIOIO IMMOMCHICHHA B
KUIJI0C MMOMCIICHUC JOJIDKHO COACPKATh OCHOBAHHA OTKa3a € 00s13aTeIbHOM CCBIIKOM Ha HapyHaIcHuA.

Pemenue o MEpeBOAC NI 00 oTKa3e B MEPEeBOAC KUJIOTO MOMEIICHHUA B HEXKMUIIOC TOMCIHICHUEC UJTU
HCXKUJIOTO IMTOMCHICHUS B ’)KHUJIOC ITOMCIICHUEC ITOAINMUCBIBACTCA JOJKHOCTHBIM JIMIIOM YIIOJTHOMOYCHHOI'O
oprada B JABYX OK3CMILIApax MW IMEPCAACTCa CIHCHUAINCTY, OTBCTCTBCHHOMY 3a IMPUCM-BbiAady
JAOKYMCHTOB.

B cnydae mnpencraBieHus 3asBiIEHUS O TniepeBoAe momemeHus uepes MOPIl gokymeHr,
MOJTBEPKIAIOUINI IPUHITHE peleHus, HanpasisieTcss B MOLI, eciu nHOM crocod ero moaydyeHus He
YKa3aH 3asBUTEJIEM.

MakcuManbHblil CPOK BBIOJIHEHHS aJAMWHHUCTPAaTUBHOW TNIPOLEAYPHl NPUHATHS pELICHHS O
IIEpEeBOJIE UM 00 OTKA3€ B IIEPEBOJIE KUIIOTO MIOMELIEHHS] B HE)KMUII0€ U HEKUIIOTO IIOMELLEHUS B )KUJI0€
MIOMEIICHUE HE MOXKET IIPEBBILIATE CPOKA IIATH JHEU CO JHS PEACTABICHUS B YIIOJIHOMOYECHHBIA OPraH
JIOKYMEHTOB, 00513aHHOCTb IO MPEACTABIEHUIO KOTOPhIX B COOTBETCTBUM C MyHKTOM 2.6.1 HacTosiero
aJMUHUCTPATUBHOI'O PETJIaMEHTa BO3JIOKEHA HA 3asBUTEIIS.

Kputepuii npuHsATHS pelieHus: Hanuuue (OTCYTCTBHUE) OCHOBAHUH Ui OTKa3a B MPEJOCTaBICHUH
MYHULIMNIAJIBHOW  yCIYTHM, MPEAYCMOTPEHHBIX IIyHKTOM 2.7 HACTOSIIEro aJMHUHUCTPATUBHOIO
periameHTa.

PC3YJ'H>T8.TOM aZ[MHHHCTpaTHBHOﬁ npoucaypol  ABJIACTCA  IMOCTYIUICHUC K  CHICHUAIIMCTY,



OTBCTCTBCHHOMY 3a IPUCM-BbIAA1y AOKYMCHTOB, PCHICHUA O ICPCBOAC HIIN 00 oTKa3e B MEepeBOaAC
KHJIOrO MOMCIICHHA B HEXMUJIOC U HEXKHUIIOTO ITIOMCHICHUS B )KUJIOC ITOMCIIICHUCE.

Pe3ynbrar BeIMONHEHHS] A AMHHUCTPATHBHON MPOIEAYyphl (GUKCHUPYETCS B CUCTEME DIIEKTPOHHOTO
JIOKYMEHTO00O0pOTa yIOJTHOMOUYEHHOTO OpPraHa, KypHaje perucTpammH.

3.1.4. Beinaya (HampaBiIeHHE) JTOKYMEHTOB IO pe3y/lbTaTaM IPENOCTaBJIEHUS MYHHULMINAIbHOU
YCIIYTH.

3.1.4.1. Brinaua (HampaBiieHHE) TOKYMEHTOB IO pe3yJbTaTaM HpPeAO0CTaBICHUS] MyHULIUTAILHON
YCIYI'H B YIIOJJTHOMOYEHHOM OpIaHe.

OcHoBaHMeM JUIsd Havyasla MpoLeyphl BbIAYH JOKYMEHTOB SIBJISCTCS HAIWYHE chOPMUPOBAHHBIX
JOKYMEHTOB, SBJIAIOIINXCS PE3YJIBTATOM NIPEAOCTABICHUS MyHUIIUIIAIIBHOW YCIIyTH.

J1is monmy4eHust pe3yabTaToB MPeJOCTABICHIS MyHHUIIUITATLHONW YCITYTH B OyMa>KHOM BUJIE U (WITH)
JUISL CBEPKHU 3JIEKTPOHHBIX 00pa3oB JIOKYMEHTOB C OpUTMHajJaMHu (IIpU HampaBiIeHUM 3ampoca Ha
npenocrapnenue ycnyru depe3 EINIY, PIITY (npu Hanu4uy TEXHUYECKOH BO3MOXKHOCTH) 3asBUTEIH
MPEABSBISIET CACAYIOIMINE TOKYMEHTHI:

1) JOKYMEHT, yAOCTOBEPSAIOIIUI JIUYHOCTD 3aABUTEII;

2) AOKYMEHT, MOATBEPKIAIOLINI [TOJIHOMOYUS MPEACTABUTENS HA MOJIy4YeHHE JOKYMEHTOB (eciu
OT UMEHHU 3asIBUTEIIS JIEUCTBYET MPEICTABUTEND);

3) pacrmucka B MOJIy4€HUU JOKYMEHTOB (IIpU €€ HAIMYUH Y 3asBUTEIIS).

Creuunanuct, OTBETCTBEHHBIM 3a NIpPHUEM M BblAAUy JOKYMEHTOB, IIPH BblAaue pe3yJbTaTa
IPEIOCTABIEHHS YCIyTrH Ha OyMa)kHOM HOCHUTEJIe:

1) ycTaHaBnMBaeT JUYHOCTH 3asIBUTENS MO0 €ro MpeICTaBUTENs;

2) IMPOBEPACT MPABOMOYUA NPCACTABUTCIIA 3asdBUTCIIA HeﬁCTBOBaTL OT MMCHM 3adBUTCIIA IIPU
MOJIY4YCHHU JOKYMCHTOB,

3) BBIACT IOKYMEHTHI;

4) peructpupyer (akT BbIaYM JTOKYMEHTOB B CHUCTEME OJIIEKTPOHHOTO JIOKYMEHTO000pOTa
YIOJIHOMOYEHHOTO OpraHa M B XypHaje perucTpainuu;

5) oTKa3bIBaeT B BblIaue pe3yibTaTa IPe0CTaBICHUS MyHUILIMIIATBHON YCIYTH B CIy4asx:
- 3a BbIJ1a4ell IOKyMEHTOB 00paTUIIOCh JIUIIO, HE ABIIIONIEeCs 3assBUTENIEM (ero MPeCTaBUTENIEM);
- oOpartuBIIeecs JIMIO 0TKA3aJI0Ch MPEIBSIBUTH JOKYMEHT, YIOCTOBEPSIONINI €0 TMYHOCTb.

B ciydae nogaum 3asBUTENIEM JOKYMEHTOB B JIEKTPOHHOM Buae nocpenctsoM EINY, PIIIY u
YKa3aHHM B 3alpoce€ O IIOJIYYEHHUH pe3yJIbTaTa IPENOCTABICHUA YCIYIHM B DIJIEKTPOHHOM BHJIE,
CIIELUAIUCT, OTBETCTBECHHBIN 3a IIPUEM U BbIJA4y JOKYMEHTOB:

1) ycraHaBIMBAET JUYHOCTH 3aBUTENS IMOO €ro MpeCTaBUTENS;

2) IMPOBEPACT MPAaBOMOUUSA IPEACTABUTECIIA 3adIBUTCIIA JIEICTBOBAaTh OT MMEHHU 3asBUTEIIS Ipu
MOJIY4YCHHHU JOKYMCHTOB,

3) cBepseT »IEKTPOHHbIE 00pa3bl JOKYMEHTOB C OpUIMHajIaMy (IpU HalpaBJIEHUHM 3ampoca U



JIOKYMEHTOB Ha npenocrasieHue yeayru yepes EIIY, PIITY;

4) yBeOMIISieT 3agBUTENS O TOM, YTO PE3yJIbTaT MPEIOCTaBICHUSI MyHULIMITAILHOW YCIyru Oyner
HarpasieH B TnuHblil kabunet Ha EINTY, PIII'Y B ¢popme 351eKTpOHHOTO TOKYMEHTA.

[Ipn ycTaHOBIEHMM pPACXOXKICHUM JJIEKTPOHHBIX 00pa30B [IOKYMEHTOB, HANpaBICHHBIX B
3IIEKTPOHHOM (opMe, C OpUTHHANIAMH, PE3YNIbTAT MPEIOCTABICHUS YCIYTH 3asSBUTEII0 HE HAPaBIIIeTCs
yepes EIIT'Y, PIIT'Y, o yem cocTaBisieTcs aKT.

B cnydae, ecnu mpUHSTO pellieHUE O MEPEBOJIE WM 00 OTKa3e B MEPEBOJIE KHUIOTO MOMEIICHUS B
HEXHUJI0€ M HEXUIIOTO IOMEILEHHUS B )KUJIO€ TOMEIICHHE, JAHHOE PEIIEHNE CKAHUPYETCS U HAITPaBJIsAETCs
3agsuremo yepes EIITY, PIIT'Y nu6o Hanpasnsercs B GpopMe 3JEKTPOHHOTO JOKYMEHTA, OITHUCAHHOTO
AJICKTPOHHOM MOJANUCHIO B JTUYHBIA KabuHeT 3asButens Ha EIIIY, PIITY. JlanHoe pemenue BbImaeTcs
WIM HAMpaBJseTCsl 3asBUTENI0 HE IMO3JHEE YeM uepe3 TpU pabodyux IHS CO AHS TMPUHATUS TaKOTO
PEIICHUS U MOKET OBITh 00’KAJIOBAHO 3asABUTEIIEM B CYJ€OHOM MOPSIKE.

MakcuManbHbli CPOK BBINOJIHEHMS] JAaHHOW aJMHMHUCTPATUBHOM MPOLIENYypbl COCTaBIsAET 3
pabouux JTHS CO JIHS IPUHATHS PELICHUs O NIEPEBO/E WIM 00 0TKa3e B IEPEBOJIE )KUIIOT0 TOMEIICHUS B
HEXHUJI0€ U HEXUJIOTO IIOMELICHUS B KUJIO€ ITIOMELICHUE.

Kputepuii npuHATHS pelIeHUs: MPUHATUE PEILICHUS O IIEPEBOIe UK 00 0TKa3e B IEPEBOJIE )KUIIOTO
MIOMEIICHUS B HEXKUIIOE U HEXHUJIOTO MIOMEIIEHUS B KUJI0€ TIOMEIIEHUE.

Pe3ynbraroM aiMHHHUCTPATHBHOM IPOLEAYPHI SABISAETCS BblJAa4a WM HAIpPAaBIEHUE IO ajpecy,
yKa3zaHHOMY B 3asiBlieHHH, 1100 uepe3 MOLL, EINI'Y, PIII'Y 3asBuTemnto JOKyMeHTa, OITBEPKAAIOLIETO
IIPUHSATHAE TAKOTO PELICHHUS.

PesynbpTar BBINONHEHHS aIMUHUCTPATUBHON NPOLETYPHl (PUKCUPYETCSl B CHCTEME AJIEKTPOHHOTO
JIOKYMEHTOO00O0pOTa YIIOJTHOMOUYEHHOT0 OpraHa U B JKypHaje perucTpaium.

4. ®opMbI KOHTPOJIS 32 MCTIOJTHEHHEM
aMUHUCTPATUBHOIO PerjaMeHTa

4.1. Tlopsimok OCYIIECTBICHHUS TEKYIIETO KOHTPOJA 3a COOJIOJICHUEM U HCIOJTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMH JIMTIIAMH TIOJI0KEHU I HACTOSIIETO aIMUHUCTPATUBHOTO PErjlaMeHTa U
HWHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, YCTAaHAaBJIMBAIOUIIUX Tp€6OBaHI/I$I K MIpeaoCTaBIICHUIO
MYHUIUTIATBHON YCIIYTH, a TAK)KE PUHATHEM MU PEIICHUH.

Texyiuit KOHTPOJIb 32 COOTIOACHUEM U UCTIOIHEHUEM JODKHOCTHBIMU JIMIIAMH YIIOJIHOMOYEHHOTO
OprasHa y4era IOJIO)KECHUH JaHHOTO aIMUHUCTPATUBHOIO PEIVIAMEHTA U UHBIX HOPMaTUBHBIX ITPABOBBIX
aKTOB, YCTAHaBIUBAIOLIUMX TpeOOBaHMUS K NPEJOCTABICHUI0 MYHHUIMIAIBHOM YCIYrH, a TaKxke
INPUHATHEM MMHU pelIeHUH (fanee - TeKYIIUH KOHTPOJb JESTEIbHOCTH) OCYLIECTBISAET JOIKHOCTHOE
JHUILO YIIOJTHOMOYEHHOI'O OpraHa.

Texyiuit KOHTPOIIb OCYIIECTBISETCS IMyTEM MPOBEACHUS MPOBEPOK COOIIIO/ICHUS M HCIIOJHEHUS
JIOJ>KHOCTHBIMU JIMIAMH U COTPYAHUKAMU MOJOKEHUN HACTOSIIETO aAMUHUCTPATUBHOTO perjaMeHTa 1
WHBIX HOPMATHBHBIX MPABOBBIX AaKTOB, YCTAHABIMBAIOIIUX TpPeOOBaHUS K MPEIOCTABICHUIO
MYHULIMTIAJIbHON YCIIYTH.

4.2, HOpHI[OK U NIEPpUOANYIHOCTD OCYHICCTBIICHU S IJIAHOBBIX U BHCTIJIAHOBBIX ITPOBEPOK ITOJIHOTHI U
KaueCTBa MPEAOCTABIICHHUA MYHHIIHHaHBHOfI yCiIyru, B TOM YHUCJIC MOPAJOK U q)OpMI)I KOHTPOJIA 3a
MOJTHOTOM M KaueCTBOM npeaOCTaBJICHUA MYHHHHHaHBHOﬁ yCiyru.

KoHTpo:b 3a MOJHOTOM M Ka4yecTBOM MPEIOCTABICHUS MyHULIMITAILHOM YCIIYTH BKJIIOYAET B ce0s



MPOBEJICHNE MPOBEPOK, BHISBICHUE U YCTPAHEHUE HAPYIICHUH MpaB 3asBUTEJICH, MIPUHATHE PEIICHUHA U
MOATOTOBKY OTBETOB Ha HX OOpalmieHus, cojepkamme >kajaoObl Ha nedctBus (Oe3aeiicTBue)
COTPYIHUKOB.

[IpoBepky MONHOTHI U KayecTBa MPEJOCTaBICHUS MYHULIUIAIBHON YCIYTHU OCYIIECTBISIOTCS Ha
OCHOBaHUU PACIOPSKEHUI YIIOJTHOMOYEHHOI'O OpIaHa.

[IpoBepkr MOTyT OBITH MJIAHOBBIMU W BHEIUIAHOBBIMH. [IOpSIIOK M MEPUOAMYHOCTH IMJIAHOBBIX
MPOBEPOK  YCTAHABJIMBAIOTCS  PYKOBOJIUTEIEM  YIOJHOMOYEHHOro oprana. Ilpm  mpoBepke
paccMaTpUBAIOTCS BCE BOMNPOCHI, CBS3aHHBbIE C TMPEJOCTAaBICHHUEM MYHULUINAIBHOW YCIYTH
(KOMIUIEKCHBIE MPOBEPKH ), MM OTJEIbHBIE BOIIPOCHI (TEMATUUYECKUE TPOBEPKH ).

BHeruiaHOBBIE TPOBEPKM IMPOBOAATCS A NPOBEPKHM (DaKTa yCTpaHEHUs paHee BBIABICHHBIX
HapyILICHUH, a TAaKXKe B CIIydae MoyyueHus xanol Ha feiictBus (0e3aeiicTBue) coTpyaHukoB. [IpoBepku
TaKXe [IPOBOJIATCS 110 KOHKPETHOMY OOpAILEHUIO 3asBUTEIIS.

IleproaMYHOCTD OCYLIECTBIEHHUS IIJIAHOBBIX ITPOBEPOK - HE PEXKE OJHOIO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMIL, YIIOJTHOMOYEHHOTO OpraHa 3a peuieHUs U JEeUCTBUS
(Oe3melicTBUE), MPUHUMAaeMbie (OCYIIECTBISEMbIC) UMH B XOJE MPEIOCTABICHUS MYHHIIHITATHLHOM

YCIIYTH.

[To pe3ynpTaram MpPOBEPOK B ClIydac BBISBICHUS HAPYIICHUN TOJIOKEHUN HACTOSIIETO
aIMUHUCTPATUBHOIO pErJIAMEHTA M HHBIX HOPMATHMBHBIX IPABOBBIX AaKTOB, YCTAHABJIMBAIOLIUX
TpeOOBaHUS K MPEAOCTABICHUIO MYHUIIUIIAILHON YCIIYT'H, BAHOBHBIEC COTPYIHUKHU U JOTKHOCTHBIE JIMIIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHO1aTeNbCcTBOM Pocculickoin denepannu.

CoTpynHUKHM, OTBETCTBEHHBIE 3a IpPUEM 3asBICHUM M JOKYMEHTOB, HECYT IEpCOHAIbHYIO
OTBETCTBEHHOCTb 3a COOJIIOJICHHE CPOKOB U TOPSIJIKA IIpUEMa U PErMCTPALUH JOKYMEHTOB.

CoTpynHUKHM, OTBETCTBEHHBIE 32 IOJAIOTOBKY  JOKYMEHTOB, HECYT IE€PCOHAIbHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE CPOKOB U MOPsiiKa 0POPMIICHUS JJOKYMEHTOB.

CoTpynHUKHM, OTBETCTBEHHBIE 3a BblJauyy (HAmpaBlIEHUE) AOKYMEHTOB, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHUE NOPsI/IKA BbIIaun (HANpaBJIeHHsI) JOKYMEHTOB.

JIOIKHOCTHOE ~ JIMIO,  TOATNHKCABIIEE JOKYMEHT, C(HOPMHUPOBAHHBI 10  pe3yibTaTaM
NPEJOCTABICHHUS] MyHUIIUTIAILHOW YCIIYTH, HECET MEPCOHATIbHYIO OTBETCTBEHHOCTh 3a MPABOMEPHOCTh
NPHUHITOTO pENICHUS ¥ BbIIA4y (HANPABICHHE) TAKOTO JIOKYMEHTA JUIy, MPEICTAaBUBIIEMY
(HampaBUBIIEMY) 3asiBJICHHE.

HepCOHaJ'II)Haﬂ OTBCTCTBCHHOCTb COTPYAHHUKOB MW AOJDKHOCTHBIX JIMI 3aKpCIUIACTCA B HX
JTOJKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUM C TpeOOBaHHMSAMH 3aKoHOAaTenbcTBa Poccuiickoii
®denepauuu.

4.4. TlonoxeHus, XapakTepusyrolue TpeOoBaHUS K TMOpAAKY u ¢dopMaM KOHTPOIsS 3a
MPEIOCTABIICHUEM MYHHUIUTIATHLHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI TpaXkJaH, X OObEIWHECHUU U
OpraHu3alui.

KonTpoJib 3a HCTIOJIHEHUEM JAHHOTO aJIMHUHUCTPATUBHOTO PETJIAaMEHTa CO CTOPOHBI IpaXkaaH, MX
00BEIMHEHU U OpraHU3aIui SBISIETCS CAMOCTOSTENbHON POPMOI KOHTPOJIS U OCYIIECTBIISIETCS TyTEM
HarpaBJeHUs OOpalleHWi B YIMOJHOMOYEHHBIM OpraH, a Takke NyTeM OOKaloBaHUs JACUCTBUUN
(Oe3mefcTBUSI) W pEHICHUM, OCYIIECTBISEMbIX (TPUHATHIX) B XOA€ WCIOTHEHHS HACTOAIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA.



Fpaxcz(aHe, ux O6’BCI[I/IHCHI/IH " OpraHu3alvu BIPAaBC HAIPABJIATH 3aMCUAHUA U MPCIAJIOKCHUS 110
YIYUHICHUIO KQY€CTBa U JOCTYITHOCTU MPEAOCTABICHHUA MYHHHHHaHBHOﬁ yCIIyru.

5. locyneOHblIii (BHeCY1eOHbIH) MOPAA0K 00:KAT0BAHNUS PellleHuil
U aeiictBui (0e31eiicTBHSI) OPraHoB, PeI0CTABJISIIOUIAX
MYHUIIMTIAJbHbIE YCJIYTH, 2 TAKKE
HX JOJIKHOCTHBIX JIHI

5.1. Nudopmanus a1 3aMHTEPECOBAaHHBIX JHII 00 MX MpaBe Ha jaocyieOHoe (BHecyneOHOe)
obOxanmoBaHue nedcTBuil (0e34eHCTBUSA) M (WJIM) pElIeHUM, MPUHATHIX (OCYIIECTBJICHHBIX) B XOE
IPEOCTaBICHUS] MyHULIMNIAILHOW yCIIyTH (Janee - jkanoda).

3asBUTENTM MMEIOT TPaBO IMOJaTh JXKajloOy Ha perieHue u JedctBue (Oe3aeiicTBhE) opraxa,
npeaoCTaBIAOIICTO MYHUIIMIIAJIBHYIO yciayry, JOJIZKHOCTHOI'O Jqu1a, npeaoCTaBIAOUICTO
MYHUIUIATBHYIO YCIIYTY, MYHHUIIMIIATHHOTO CIIY)KaIllero, PYKOBOJIUTEISI OpraHa, MpeIoCTaBIISFOIIEro
MYHULIMIIATBHYIO YCIYTY.

XKanoba nmomaercs B mucbMeHHOM hopme Ha OyMa>KHOM HOCHUTEIE, B QJIEGKTPOHHOM (popMe B OpraH,
MPEAOCTABISIONIMN MYHULIMITAIBHYIO YCIIYTY.

XKanoba na pemenus u neiicteus (6e3aelicTBrE) opraHa, MPeAOCTABISIIONIETO MYHUIIUIATBHYIO
YCIIyTY, JOJKHOCTHOT'O JIMIA OpraHa, MPeA0CTaBISIIOIIEr0 MyHULIUIIAIBHYIO YCIYTY, MyHUIIUIIAJILHOTO
CIIy’)Kalllero, PYKOBOJIUTENS OpraHa, IPEJOCTaBISIONIEr0 MYHHUIMIAIBHYIO YCIYT'y, MOXET OBbITh
HampamieHa 1o noure, yepe3 MO®ILI, ¢ ucnonap3oBaHueM HHPOPMALMOHHO-TEIEKOMMYHUKAITMOHHON
cetu «MHTEpHETY», ODUIIMAIBHOTO CaiiTa OpraHa, MPeIOCTaBIAIONIEr0 MyHUIIHITAbHYIO yeiyry, EITTY,
PIII'Y, a Takxke MOXKET OBITh MPUHSTA IPU JINYHOM IIPHEME 3asIBUTEIIS.

3asBUTETH MOXKET OOPATUTHCS C JKaJIOOOH, B TOM YHCJIE B CICTYIONINX CITydasx:
1) Hapy1IeHHE CpOKa PETUCTPALIMHU 3aMIpOca O MPEAOCTaBICHUH MyHUIIMIIAIbHON YCIYTH;
2) HapyIIeHne CpoKa MPEJOCTABICHUS MYHUIIUITATEHON YCITyTH;

3) TpeboBaHue y 3asBUTENS] JOKYMEHTOB WM WMH(OpMamuu JIMOO OCYIIECTBICHHS ICHCTBHIA,
IIPEJICTaBIICHUE NJIN OCYILECTBICHHE KOTOPBIX HE IPENYyCMOTPEHO HOPMAaTUBHBIMU ITPAaBOBBIMU aKTaMU
Poccuiickoit denepanny, HOpMaTUBHBIMM TPAaBOBBIMHM akTaMu cyOwbekToB Poccuiickoii ®denepanuu,
MYHHUIIMIIAJIbHBIMU IPABOBBIMH AKTAMM VISl IPEAOCTABICHNS MyHULIIMIIAILHON YCIIyTH;

4) oTka3 B NpHUEME JTOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoil ®Denepanuy, HOPMATUBHBIMU IPAaBOBBIMH aKTaMH CyOBEKTOB
Poccniickoit @enepanuy, MyHULIAIAIBHBIMU IPABOBBIMU aKTaMU U1 ITPENOCTABICHUS MYHULIUITAIBHON
YCIIyTH, y 3asABUTEIS;

5) oTKa3 B IpeAOCTaBICHUHN MYHULIUIIAIbHON YCIYTH, €CJIM OCHOBAHUS OTKAa3a HE MPEAYCMOTPEHBI
(benepaabHBIMU 3aKOHAMU M TPUHATHIMH B COOTBETCTBUU C HUMU MHBIMH HOPMAaTHBHBIMH IIPABOBBIMHU
aktamu Poccuiickoit @enepanum, 3aKOHaMU 1 UHBIMA HOPMAaTUBHBIMU NPABOBBIMU aKTaMH CyOBEKTOB
Poccuniickoit denepannv, MyHUIUAIAIBHBIMU TPABOBBIMUA AKTAMMU

6) 3arpeOoBaHME C 3asgBUTENSI TPU MPEIOCTABICHUH MYHHUIIMNAIBHOM YCIYrd IUIATHI, HE
IIPElyCMOTPEHHON HOPMAaTUBHBIMHM IpaBOBBIMU akTamMu Poccuiickoil Penepanyy, HOpMaTUBHBIMU
IIPaBOBBIMU akTaMH cyOobekToB Poccuiickoii @enepaii, MyHUIMIIAIbHBIMU TPABOBBIMU aKTaMH;

7) oTKa3 opraHa, MpPeAOCTaBISAIONIET0 MYHHIIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA OpraHa,
MPEAOCTABIISAIONIETO  MYHHUIIMIAIBHYIO  YCIyry, MHOTOQYHKIIMOHAJIBLHOTO IIEHTpa, pabOTHHKA



MHOTO()YHKIIMOHAJIBHOTO II€HTpa, OpraHu3alliif, MperycMOTpeHHbIX uacThto 1.1 crateu 16
O®enepanbHoro 3akoHa Ne 210, i ux paOOTHUKOB B MCIPABJIEHUU JOMYIIEHHBIX UMM OINEYaTOK U
OIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEeJOCTaBICHUS TOCYAAPCTBEHHOM MM MYHHMLMIIAIBHOM YCIyrH
JOKYMEHTaX JIM00 HapylIeHHEe YCTaHOBJIEHHOTO CPOKa TAKUX MCIPABIICHUM;

8) HapylleHue cpoKa WM MOpsAKa BbIIAYM JTOKYMEHTOB IO pe3yjbTaTaM IPEIOCTABIICHUS
MYHHLIAIIAJIbHON yCIIYTH;

9) [puOCTaHOBIEHHWE  IPENOCTABIECHUS  MYHMLMIAJBHOM  YCIYI'M, €CIM  OCHOBaHUS
MIPUOCTAHOBJICHUS HE MPEAYCMOTPEHBI (peIepaIbHBIMU 3aKOHAMHU U IPUHSITHIMU B COOTBETCTBUU C HUMU
UHBIMU HOPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®enepanuu, 3aKOHAMM U HHBIMHU
HOPMATHBHBIMH TPAaBOBBIMH akTamMH CyObekTOB Poccuiickoit denepanuu, MyHUIUTAIbHBIMU
IIPABOBBIMU AKTaMH;

10) TpeboBaHue y 3asBUTENS NMPU NPEJOCTABICHUH MYHHUIUNAIBHOM YCIYIH NOKYMEHTOB WM
UHpOpPMaLIUHU, OTCYTCTBUE U (UJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIHCH MPU MEPBOHAYATHLHOM
OTKa3e B INpHEME JOKYMEHTOB, HEOOXOIUMBIX ISl NMPEAOCTaBICHUS MYHULMIMAIBHOW YCIYTH, 3a

UCKJIIOYEHHEM CIIydaeB, IPEAYCMOTPEHHBIX IYHKTOM 4 yactu 1 ctatbu 7 enepanpHoro 3akona N 210-
3.

XKanoba nomkHa coaepKars:

1) HamMeHOBaHME OpraHa, MPEIOCTABIISIONIETO MYHHUIIMIIAIBHYIO YCIYTY, TODKHOCTHOTO JIHIIA
Oprana, mpeI0CTaBIISIONIEr0 MYHUIIUIIATHHYIO YCIIYTY, TH00 MYHUIIUIIATHHOTO CITYKAIEro, PEIICHUS 1
nercTBus (0e31eCTBHE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, ums, oTyecTBO (TOCIEAHEE - MPH HATUYMHU), CBEJCHHUS O MECTE >KUTEIbCTBA
3asBUTENA - (U3UYECKOro JiMIa JIMOO HaMMEHOBAHUE, CBEJCHMS O MECTE HaXOXKICHUs 3asBUTEINS -
IOPUIMYECKOTO JIMIIA, a TaKXKe HOMEp (HoMepa) KOHTAaKTHOTO TeledoHa, aapec (aapeca) dIeKTPOHHOM
1OYTHI (IIPU HAIMYMK) U IOYTOBBIN aapec, N0 KOTOPHIM JOJDKEH ObITh HAlpaBJIeH OTBET 3asBUTEIIO;

4) ceaeHMs 00 00KATYEMBIX PEIICHUIX U NEHCTBUAX (O€3AeCTBUM) OpTaHa, MPEA0CTaBISIFOIIETO
MYHUIIMTIATIBHYIO YCIYTY, AJOKHOCTHOTO JIMIIA OpTaHa, MPEeI0CTaBISIONIer0 MyHUIIUIIATbHYIO YCIYTY,
I1M00 MYHUIIMIIAIBHOTO CITYKallero;

5) 1oBOABI, Ha OCHOBAHHMU KOTOPBIX 3asBUTENIb HE COIJACEH C pelIeHueM U JeicTBueM
(Ge3nelicTBUEM) OpraHa, MPeJOCTaBIIAIOIEr0 MYHULUIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIA OpraHa,
IPEOCTABISAIONIET0 MYHUIIMIIAIBHYIO YCIYTY, U100 MYHUIIMIIAIBHOTO CITy’Kallero. 3asBUTENIEM MOTYT
OBITH TPEJCTABIECHbI JOKYMEHTHI (NP HAJIUYMHK), MOATBEPKAAIOIINE AOBOABI 3asBUTENS, JUOO HX
KOIIHH.

5.2. Opran MecCTHOTO CaMOYIIpaBIICHUs, OPraHU3allMM W YIOJHOMOYEHHbIE Ha PacCMOTpPEHHE
JKajo0bl JIMIIA, KOTOPHIM MOKET OBITh HAmpaBJICHA jKajloba 3asBUTENS B JIOCy/eOHOM (BHECYyaeOHOM)
MOPSIIKE.

XKanoOsl Ha pemienus, neiicTBus (6e31eUCTBH) TOHKHOCTHBIX JIMIl pACCMAaTPUBAIOTCS B MOPSIKE
U CpoKH, ycTaHoBleHHble DenepanbHblil 3akoH oT 02.05.2006 Ne 59-D3 «O mnopsake pacCMOTPEHHUS
oOparmenuit rpaxxknan Poccuiickoit denepanuny.

5.3. Cnoco6s! nH(pOPMHUPOBaHUS 3asiBUTENICH O MOPSIJIKE MOJaul U PAaCCMOTPEHMSI HKajI00bl, B TOM
yucie ¢ ucnonab3zoBanuem EIITY, PIITY.

He mo3nnee nusi, ciieayromero 3a JHEM MPUHATHS PEUICHUs, 3aIBUTEIIO0 B MUCbMEHHOU opMe H,
0 JKETIAaHUIO 3asIBUTENISA, B JIEKTPOHHOM (hopMe HaIpaBisieTCss MOTUBUPOBAHHBIN OTBET O pe3ylbTaTax
PacCMOTpPEHHUS HKAJTOOBI.



B cnyyae npusHaHus kKanoObl MOAJEXAIIEH YHOBIETBOPEHHIO B OTBETE 3asABUTENIO JAETCS
uH(popMalus O IeHCTBUAX, OCYILIECTBISEMBIX OPraHOM, MPEJOCTABISIOIINM MYHUIIUIIAIBLHYIO YCIYTY, B
LEAX HE3aMEUIMTENBHOTO YCTPAHEHUSl BBISBIICHHBIX HApYyLICHUH NPHU OKA3aHUM MYHULMIAIbHON
YCIIyTH, a TaK)Ke MPUHOCATCS W3BUHEHUS 32 JOCTABJICHHbIE HEY100CTBA U yKa3bIBaeTcs HHPOpMAIHS O
JANbHEHIINX JIEHCTBUSAX, KOTOpPBHIE HEOOXOAWMO COBEpIIMTH 3asBUTENI0 B LENAX MOJYYECHHUs
MYHULMIIATBHON YCIIYTH.

B cnyyae npusHaHus kKajnoObl HE MOAJEKAIIEH YIOBJIETBOPEHHUIO B OTBETE 3aSBUTEIIO JAOTCS
apryMEHTHPOBAaHHBIE PAa3bsACHEHUS O MPUYMHAX IIPUHATOrO PEIICHUs, a TaKKe HHPOpMaLUA O MOpsAIKe
00:KaJI0BaHUs IPUHATOTO PEILICHHS.

B cnyuae ycraHoBieHHs B XO/I€ WIIM 110 pe3ybTaTaM pacCMOTPEHUS KajloObl MPU3HAKOB COCTaBa
aIMUHUCTPATUBHOIO MPABOHAPYIICHUS WJIA MPECTYIUICHUS JOJDKHOCTHOE JIMIIO0, HAJCJIICHHbIE
MOJIHOMOYMSIMHU IO PACCMOTPEHHIO Kajlo0 He3aMeIUTEeNIbHO HaMpaBisiOT UMEIOLIUECS MaTepuabl B
OpraHbl IPOKYPATYypPHI.

5.4. IlepedyeHp HOPMATHBHBIX NPABOBBIX aKTOB, PETYIMPYIOIIUX IOPAAOK IOCYIAEOHOTO
(BHecyneOHOT0) 00KaJOBaHUS pEIIeHUH M JeWCTBUI (Oe31eHCTBHsI) OpraHa, MPEeIOCTaBIISIONIETO
MYHHIUIAIBHYIO YCIYTY, a TAKXKE €r0 JODKHOCTHBIX JIHII.

[Mopsimox  mocynebHoro (BHecyAeOHOTO) OOKalOBaHUS PEIICHUN W JeHCTBUI (Oe31eiicTBuS)
oprasa, MpeA0CTaBIISIIONIEr0 MyHUIIUTIAIBHYIO YCIIYTY, @ TAaKXKe €ro JOHKHOCTHBIX JIMII, PYKOBOJUTENS
YIIOJIHOMOYEHHOTO OpraHa Ju00 CHEelHMaaicTa YHOJHOMOYEHHOTO OpraHa OCYIIECTBIISICTCS B
cooTBeTcTBUU ¢ DenepaibHbIM 3akoHOM Ne 210-D3, nmoctanoBinenuem IlpaButenscTtBa Poccuiickoi
@Oeneparun ot 16.08.2012 Ne 840 «O nopsiake mo1auu ¥ pacCMOTPEHUS JKano0 Ha pelIeHus 1 JeCTBUS
(Oe3neticTBue) (henepaabHBIX OPraHOB HUCTIONHUTEIBHON BJIACTH U UX JOJDKHOCTHBIX JINII, (heiepaIbHbIX
rOCYJapCTBEHHBIX CIy)KaIllMX, JOJDKHOCTHBIX JIMI[ TOCYIApCTBEHHBIX BHEOIOKETHBIX (POHIOB
Poccuiickoii  ®Depepaniuu, TOCYJapCTBEHHBIX KOpHOpaluMid, HAJEICHHBIX B COOTBETCTBHUM C
denepadbHBIMH  3aKOHAMHM TOJHOMOYHMSIMHM TIO TPEIOCTABICHUIO TOCYAApCTBEHHBIX YCIYyT B
YCTaHOBJICHHON cdepe NeATeNbHOCTH, U HUX JOKHOCTHBIX JIMI, OpPTraHU3allli, MperlyCMOTPEHHBIX
yacTbto 1.1 crateu 16 ®@enepanbHoro 3akoHa «O0 OopraHu3aluy NpPeAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIUNIAJIBHBIX YCIYT», U UX PAOOTHUKOB, a TakkKe (PYHKIMOHAIBHBIX ILIEHTPOB MPEIOCTABICHHUS
rOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT U UX pAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJTHEHUS] AAMUHUCTPATUBHBIX
npouexnyp (aeicrsuii) B MOI{

6.1. IlpengocraBienve MyHunMnaabHOW ycayru B MODIl ocymiecTBiasercs Npu HaIUYUU
3aKJIIOUYEHHOT'O COTJIALICHUS O B3aUMOJEHCTBUN MEXY YIIOJJHOMOYEHHBIM Opranom u MO®II.

6.2. OcHOBaHMeM Ui Hayajla NpeAOCTaBJICHUs MYyHMLUIAIBHOW yCIyru sBiseTcs oOpalleHue
3asBuTenss B M®LI, pacnonoxeHHbII Ha TEPPUTOPUM MYHULMIAIBHOIO 00pa3oBaHUS, B KOTOPOM
IIPOXKUBAET 3asIBUTEID.

6.3. UndopmupoBaHue 3asBUTENEH O MOPSIJIKE IPEIOCTABIEHUSI MyHULIUNIAIbHON yeiayru B MOII,
0 XOJ/i¢ BBINOJHEHHUS 3ampoca O MNPEAOCTABICHHMM MYHHIMIAIbHOM YCIYrW, MO HHBIM BOIpOCaM,
CBSI3aHHBIM C MIPEJOCTABICHUEM MYHHIIMIIATBHOW YCIIYTH, a TaKKe KOHCYJIBTHPOBAHHE 3asBUTEICH O
HOps/IKE TMPEJOCTaBIECHUsT MyHHIMNAIbHOM ycimyru B MOIL[ ocymiecTBisieTcss B COOTBETCTBHM C
rpaduxom padbotsr MOII.

6.4. Ilpuem 3asBiICHUH O NPEJOCTABIEHUM MYHMLIMIAIBHOM YCIYyrM M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEAOCTaBICHNUSI MyHUIIUIATIbHOW YCIIyTH.

[Tpu nmuuHOM oOparenun 3assurens B MOL[ coTpyaHUK, OTBETCTBEHHBIH 32 IpUEM TIOKYMEHTOB:



- YCTAHABJIUBACT JIMYHOCTH 3asBUTCIIAI Ha OCHOBAHUHW HOOKYMCHTA, YIOCTOBCPSAIOIICTO Cro
JIMYHOCTD, MPEACTABUTEIIA 3asABUTCIIA - HA OCHOBAHUU JOKYMCHTOB, YIOCTOBECPAIOIINX €ro JUYHOCTb U
IIOJTHOMOYMA (B ciIydac O6paH_ICHI/I$I €ro HpCI[CTaBI/ITCHSI);

- IPOBEPSET MPECTABICHHOE 3asBJICHHUE U JOKYMEHTBI Ha MPEAMET:
1) TeKCT B 3asBJICHUH MOAAAETCS POUYTECHHIO;

2) B 3asBJICHUU YKa3aHbl paMuIus, UMsl, OTYECTBO (TIOCTIEHEE - TPU HATUYUH ) (PU3UUECKOTO JIUIa
JII/I6O HanMCHOBAHUC HOPHUINYCCKOTIO JIMIIA,

3) 3asBJI€HUE NTOANNCAHO YIIOJHOMOUYEHHBIM JIUIIOM;
4) npuII0KEeHbI JOKYMEHTBI, HEOOXOAUMBIE JIJIsl IPEIOCTABICHUSI MYHUIMIIAIbHOMN YCIyTH;

5) COOTBCTCTBHUEC JAHHBIX JOKYMCHTA, YAOCTOBCPAIOMICTIO JHWMYHOCTH, JAaHHBIM, YKAa3aHHbIM B
3adABJICHUN U HCO6XOI[I/IMBIX AOKYMCHTAaX;

- 3aMOJIHSACT CBEACHUS O 3asABHUTENE W IPEICTABICHHBIX JOKYMEHTaX B aBTOMAaTH3MPOBAHHOM
uHpopmannonnoit cucreme (AVC MOLY);

- BBIIAET PACIUCKY B MOJYYEHHH JOKYMEHTOB Ha MPEIOCTaBIEHUE YCIYTH, CHOPMUPOBAHHYIO B
AUC MODIJ;

- UHQOPMHUPYET 3asABUTENSI O CPOKE MPEAOCTABICHUS MYHHIMIAIBLHOM YCIyru, crocodax
MoJTy4eHus: THPOPMAITUH O XOJI€ UCIIOJIHEHUSI MYHUIIUTIATBHON YCITYTH,

- YBEIOMIISICT 3asiBUTEIISI O TOM, YTO HEBOCTPEOOBaHHBIE JOKYMEHTHI XpaHsarcs B MOL] B Teuenue
30 nHeit, mocie Yero nepeaaroTcsl B yOJHOMOYEHHBIN OpraH.

6.5. 3asBlIeHHE W JIOKYMEHTBI, IIPUHATHIE OT 3asBUTENS HA MPEAOCTABICHUE MYHULUIIAIbHON
YCIIYTH, TIEPEealoTCsl B YIIOJIHOMOYEHHBIA OpraH He mo3aHee | pabodero IHS, CIEAYIOIIETO 3a JHEM
perucTpanuu 3asiBiIeHUs W JoKymMeHToB B MODII, mnocpenctBoM IMYHOrOo OOpalieHus Io
COIIPOBOJIUTENIFHOMY PEECTpy, COJAEpKalleMy JaTy M OTMETKY O mepeaade, oQpOpMICHHOMY B JIBYX
SK3eMIUIsIpax. YKa3aHHbIM peecTp 3aBepserca coTpyaHukoM MOPI[ u mnepemaercs crnenuaincty
YIOJIHOMOYEHHOTO OpraHa noja noanuck. OOuH 3K3EMIUIP CONPOBOJUTENBHOIO PEECTpa OCTAETCs B
YIOJIHOMOYEHHOM OPraHe M XPaHMUTCS KaK JOKYMEHT CTPOrOd OTYETHOCTHU OTAENIBHO OT JIMYHBIX €,
BTOpOM - xpaHurcst B MOLI. B 3as1BiieHUM TPOU3BOIUTCS OTMETKA C YKA3aHHEM PEKBU3HTOB PEECTPA, IO
KOTOPOMY MEpPEIaHbl 3asBICHUE U JTOKYMEHTHI.

6.6. Bpimaua 3asBUTENIO pe3ysbTaTa MPEAOCTaBICHHS MYHHULIMIAIBHOM yCIyrd, B TOM 4YHCIIE
BblJJaya JJOKYMEHTOB Ha OyMa)XHOM HOCHTEJe, IOATBEPKAAOUMX COJEpKAaHUE 3SJIEKTPOHHBIX
JIOKYMEHTOB, HampasieHHbIX B MO®I[ mo pesynpraraM NpeaoOCTABICHUS MYHULUINAIBHBIX YCIyT
opraHaMu, IIPEIOCTaBIAIOIIMMY MYHULMIIAIBHBIE YCIYTH, a TAKXKE BblIaya JOKYMEHTOB, BKIIHOYas
cocTaBjieHHEe Ha OyMa)KHOM HOCHUTEJIE M 3aBEpEHHUE BBIMHCOK M3 MH(OPMAIMOHHBIX CHCTEM OpPraHOB,
IIPEIOCTABISAIOIIMX MyHUIIUIIATIbHBIE YCIIYTH.

[Ipu oOpamiennu 3asBUTENS 3a NMPEAOCTaBICHUEM MYHUIIMNAIbLHONW ycinyru yepe3 M®IL] Beinaua
pe3yibTara MpeJOCTaBIEHUS] MYHUIMIAIBHON YCIYI'M OCYIIECTBISETCS NPU JIMYHOM OOpallleHuH B
MO®II.

6.6.1. OTBETCTBEHHOCTH 3a BblAauy pe3yJibTaTa MPEAOCTABICHNUS] MYHULIUITAIbHON YCIYTH HECET
cotpynauk M®ILI, ynonHoMouyeHHbIN pykoBoauTesieM MO,

6.6.2. Jlns nonyyeHus pe3ynbTaTa MPeJOCTABICHUS MyHUIIMNAIbHOU yciyru B M®I] 3asBurens



NpEaAbABIACT JOKYMCHT, y)lOCTOBepHIOH_[I/Iﬁ €ro JIMYHOCTDb U PACIIUCKY.

B cnyuae oOpaieHus npeacTaBUTENs 3aBUTENS IPEICTABISIOTCS TOKYMEHTHI, Y0CTOBEPSIOIINE
JMYHOCTH U MOATBEPKIAIOLIUE IOTHOMOYHNS IPEICTABUTENS 3asiBUTEIS.

Cotpyanuk MO®II, oTBEeTCTBEHHBI 3a BbIJIa4yy JOKYMEHTOB, BBIIACT JOKYMEHTHI 3asIBUTEIIO U
peructpupyet akt ux Beinaun B AIC M®II. 3asBuTens moarBepkaaeT GakT MoaydeHUs: JOKYMEHTOB
CBOEH MOJMUCKHIO B paclucKe, KoTopas octaercsa B MOILI.

HeBocrpeboBanubie 1okyMeHThl XpaHsaTrcsa B MO B Teuenue 30 qHeld, mocie 4ero nepeaaoTcs B
YIOJTHOMOYEHHBIN OpraH.

6.7. Vuble neicTBUsI, HEOOXOAUMBIE JJIS IIPEIOCTaBICHUS MyHUIIUIIAIBHON YCIYyTH, B TOM YUCIIE
CBSI3aHHBIE C MPOBEPKOW JTEHCTBUTEILHOCTH YCUJICHHON KBATM(UITMPOBAHHON AJIEKTPOHHOM MOIIMTUCH
3asIBUTEIIS, MCIIOJIb30BAHHON MpH OOpAIleHUHU 3a MOJTYyYCHHEM MYHUIMIMAIBHON YCIYTH, a TaKXKe C
YCTaHOBJIICHUEM II€PEYHS CPEACTB YIAOCTOBEPSIONIMX LEHTPOB, KOTOpPbIE JOMYCKAKTCA JIA
UCTOJIb30BaHUSl B LENAX OOECIEeYeHHs YKa3aHHOW TIPOBEPKH M OIpPENENSIOTCS Ha OCHOBAHUU
YTBEPK/1aeMOM YIIOJHOMOYEHHBIM OPTaHOM TI0 corjiacoBaHuio ¢ denepaibHOM Cc1yK00# 0e30MmacHOCTH
Poccwuiickoit @enepanmu mMoaenu yrpo3 OezomacHocTd uH(popmanuu B WHDOPMAIMOHHOW CHUCTEME,
UCIIONB3YEMON B IENAX MpHeMa OOpalleHUil 3a MOTyYeHHMEeM MYHUIUMNAIbHON ycinyru u (WiH)
MPENOCTABIICHHS Takou yciayru, B MOLI He npenycMOTpEHBL.

6.8. JlocynebHoe (BHecymeOHOe) oOkanmoBaHWE pemieHWd W aedcTBuil (O0e3neiictBus) MOII,
corpynHuka MO®IL[ ocymecTBisiercs B MOpsJKE, NPEAYCMOTPEHHOM IyHKTOM 5.1 Hacrosmiero
aJIMMHHUCTPATUBHOTO PErjaMeHTa.

ITpunosxenune Ne 1

K aJJMUHUCTPATUBHOMY pErjlaMeHTy

IIPEIOCTABIIEHUSI MYHULIUIIAJIbHON yCIIyTH

«IlepeBox  KWJIOrO TOMEUICHHUS B

HEXWJIOE IOMELIEHUE U  HEXKWUIIOro
MOMEILEHUS B )KUIIO€ TOMEILIEHUE



BJIOK-CXEMA
MPEJOCTABJEHUS MYHULIUIIAJIBHOM YCJIYTHU «(IIEPEBO/JI ’)KUJIOT'O
HOMEIIEHHUSA B HEXKUJIOE IOMEIHIEHUE U HEKNJIOT'O
IHOMEIMEHMUA B ’)KUJIOE IIOMEINEHUE»

3agBuUTEND

2

IIpueM u perucrpanus 3asBiICHUSA U JOKYMEHTOB Ha IIPEJOCTABICHUE MYHULIMIIAIIBHON
ycyru 1 pabouunii 1eHb

2

[IpunsaTHe penenus o nepeBoje win 00 0TKa3e B MEPEBOJIC KUIIOTO MIOMEIIECHUS B HEXKMIIOE
U HEKWJIOTO MTOMEILIEHUS B JKUJIOE TTIoMeleHue 45 nuei

\X

Boiaua (HanpaBieHHe) JOKYMEHTOB 110 pe3ysbTaTaM IPeI0CTaBIECHUS MyHUIIUIIaIbHON
ycayru 3 pabouux JHsS

2

3agBUTEND

IIpunoxenne Ne 2

K aJIMUHUCTPATHBHOMY PETJIAMEHTY

MIPEIOCTABJIEHNS MYHUIINIAILHON YCIYTH

«IlepeBoa  KHJIOTO  NIOMEIICHHMSA B

HEXKHUI0C TOMEIICHHE M HEXKUJIOTO
IMOMEIICHHMS B JKHJIOE TIOMEIICHUE

HpaBOBble OCHOBAHHUA NMPEAOCTABJIICHUSA MyHI/IHHHaJILHOﬁ yciayru



«IlepeBoa KMJI0r0 MOMELIEHHS B HE:KUJIOE MIOMELeHHEe M HEesKMJI0r0 IMOMelleHH sl
B ’KHJ10€ TIOMeleHH e»
(najiee — MYyHHIMNIAJIbHAS yCJIyra)
IIpenocraBieHre MyHULIUIIAIBHON YCIYTH OCYIIECTBIIAETCS B COOTBETCTBHH C:

- Kumunaeivm Konexcom Poccntickoii @enepanny; - GpenepanbHbM 3akoHOM 0T 27.07.2010 Ne 210-03
"O06 opraHu3anyy MPEIOCTABICHHS TOCYIaPCTBEHHBIX M MYHUIIUITAJIbHBIX YCIyT";

- moctaHoBienneMm I[lpaButenscTBa Poccuiickoit ®denepanmu ot 26 ceHTsaops 1994 1. Ne 1086
"O rocygapcTBeHHOM kunuiHOM nHcnekuuu B Poccuiickoit denepanun’;

- nocra”HoBineHuem IlpaButenbctBa Poccuiickoit ®epepanuun ot 10 asrycra 2005 Ne 502
«O06 yrtBepxxaeHHH (OPMBI YBEIOMJICHHS O TepeBoje (OTKa3e B MEPEBOJE) KHUIIOrO (HEXHIIOro)
MOMEIICHHS B HEXWIOE (KHIIOE) TIOMEIIIEHUE)

- pacnopstkenueM [lpaBurensctBa Poccuiickoit deneparun ot 17 aexadbpst 2009 r. Ne 1993-p "O6
YTBEPKACHUM CBOJAHOIO MEPEYHS MEPBOOUEPEIHBIX T'OCYJApPCTBEHHBIX W MYHULIUIMAJIbHBIX YCIYT,
MPEIOCTABIISIEMbIX B 3JIEKTPOHHOM BuU/jE";

- MHBIMM HOPMAaTUBHBIMU AaKTaMU OPraHOB MECTHOI'O CAaMOYIPABJICHUS, HA TEPPUTOPUHU KOTOPBIX
IIPENIOCTABIIAECTCA MYHULIUIIANIbHAS yCIIyra

[Tpunoxxenue Ne 2

K aJIMUHUCTPATUBHOMY pErjlaMEeHTy

IIPEIOCTABIICHUSI MYHULIUIIAJIbHON yCIyTH

«[lepeBox  KuJOrOo TMOMENIEHUS B

HEXXWJIOE IOMEIIEHUE U HEXUJIOro
MIOMEIIEHUS B JKUJIOE TOMELICHUE

®opma 3asBJIEHHUSA O NPEAOCTABJICHMH MYHUMIIUNIATBHON YCJIYTH

KOMY:

(HaumeHnosaHUe YNOTHOMOUEHHO20 OP2AHA UCHOIHUMENbHOU
enacmu cyowvekma Poccutickoii @edepayuu
UIU OP2aHA MECMHO20 CAMOYNPABNEHUs) OT
KOTO:

(noanoe naumenosanue, UHH, OI'PH opuduuecxoeo nuya)

(KOHmaKmHulll meneoH, 31eKmporHAs NOYMa, NOYMosslil aopec)

(hamunus, ums, omuecmeo (nocieduee - NpU HATUYUL),
OdanHble 0OKyMeHma, y00Cmogepanue20 TUIHOCHb,
KOHMAaKMHuL menedoH, aopec 31eKmpoHHOL ROYMbl YHOTHOMOYEHHO20 TUYQ)




(Oanmnvie npedcmagumens 3as8umeis)

3AABJIEHUE
0 IepeBo/ie KUJIOro MOMeIleHUsI B HeXKUJI10e IIoOMellleHHe U HesKMJIOT0 IOMEIEeHHs B 5KUJI0¢e IIOMelleHHe

[Ipomry nmpeaocTaBUTh MyHULUNATBHYIO YCIYTY
B OTHOIIEHUH NOMEILEHHUS,

Haxoadamerocs B COOCTBEHHOCTH

(mnst pU3UUeCKuX TUIYUHANBUAYANbHBIX MpennpuanMaTeneii: @O, MoKyMeHT, YAOCTOBEPSIONIHA TUIHOCTS:
BHUI AokymeHnta nacnopt, MHH, CHUJIC, OI'PHUII (s mHAMBHAYATHHBIX TPEIIPHHAMATENCH), IS
FOPUINIECKUX JIUIT: TIOJTHOE HanMeHoBaHue opuanaeckoro nura, OI'PH, MHH pacnonosxernoro 1mo

azpecy: (ropon, ynuiia, IpoOCHeKT,
MIpoe31, MePEyIIOK, IMOCCe)

B B

(Ne noma, Ne xopmyca, CTpoeHHs1)

(No kBapTupbl, (TeKyllee Ha3Ha4YCHHWE MOMeENIcHHWs  (00Ias IUIoNaab, JKUJIas ITOMEIICHUS)
(CKHITOC/HEXKHITOE) TIIOMIAE) W3 ((KUIOTO/HEKHITIOTO) TIOMEITICHHS B (HEKHUII0€/5KATI0E)

(HyHOE OJYEPKHYTH)

IToanuce

(pacmdpoBKa MOAITHACH)
[Hara

[Tpunoxenue Ne 3

K a/IMUHUCTPATUBHOMY PETJIAMEHTY

MPEIOCTaBICHUS MyYHUIIMTIATBHON YCIYTH

«llepeBo  KWJIIOTO TOMELICHHUS B

HEXKHUIIOC TOMEIICHHE U  HEXHUJIOro
TMOMEIIEHHUS B JKHJIOE TTOMEIICHUE

YTBEPXXIAEHA
IMocTanoBiennem
IIpaButenbcrBa Poccuiickoi
denepaunn
ot 10.08.2005 Ne 502

D®OPMA
yBeJOMJIEHHS 0 NepeBoje (0TKa3e B NepeBoje) JKUJIoro (Hes:Kujioro)
NnoMenieHus B HeKnJioe (3KiJjioe) moMemnieHue

Komy

(pamumust, UMs1, OTYECTBO —

JUTS TPAKIAH;



IMOJTHOC HAMMEHOBAHUE OpPraHu3alnu —

JUTS FOPUIMYECKUX JINIT)

Kyna
(mOYTOBBIN UHJIEKC U aApec
3asIBUTEIS COTJIACHO 3asBICHUIO
0 TepeBoie)
YBEAOMJIEHUE

0 nepeBojie (0TKa3e B MepeBojie) KUJIO0r0 (HeKHUJI0r0)
noMelnieHusi B HeXKnJao0e (SKIjioe) moMeunieHue

(TosTHOE HAMMEHOBAHUE OpPTaHa MECTHOTO CAMOYIIPABIICHUS,

OCYILECTBIISAIONIETO TIEPEBO/T IIOMCIIICHHS )
PaccMOTPEB MPECTaBICHHBIE B COOTBETCTBUU C YacThio 2 ctaThu 23 JKunmuinoro koaekca Poccuiickoit
®Denepalyiv TOKyMEHTHI O TIEPEBO/IC MTOMEILEHUs O0IIeH MI01aabIo KB. M,

HaXO/ISIIIETOCs 110 aIPecy:

(HaI/IMeHOBaHI/Ie TOPOACKOI'0O WM CEJIBCKOTO HOCCJ’ICHI/IH)

(HauMeHOBaHME YJIUIIBI, TUIOLIAIH, TPOCTIEKTa, OyIbBapa, poe3aa u T.11.)
JIOM , Kopmyc (BlaJieHue, CTPOEHUE) , KB. , W3 KUJIOrO (HEXKUIIOT0) B HEXKMIIOE (KHIIOE)

(HEeHY>KHOE 3aYepKHYTh) (HeHy)XHOE 3aUepKHYTh)
B OCIAX MCIIOJIB30BaAHUA ITOMCIICHHUA B KAYCCTBEC

(BI/lZl HCIIOJIB30BaHUA IIOMCHICHUS B COOTBECTCTBHU

C 3a4BJICHHUEM O HepCBOHC)

PEILIVJI ( ):
(HaMeHOBaHUE aKTa, JaTa ero MPUHSITHS U HOMED)
1. HOMGH_IGHI/IG Ha OCHOBAHHM IIPUJIOKCHHBIX K 3a4ABJICHUIO JOKYMCHTOB!:

a) MIePEBECTH U3 KIJIOTO (HEXKWIOTO) B HEOXKMIIOE (3KMJIoe) 0e3 mpeIBapuTelbHBIX YCIOBHIA,
(HeHy>HOE 3a4epKHYTb)




0) mepeBecTH U3 >KUJIOro (HEXHUIIOT0) B HEXXUIIOE (PKUJIOE) IIPU YCIIOBUH MPOBEJCHUS B YCTAHOBIEHHOM
HOpPSIZIKE CIEIYIOLINX BUI0B padoT:

(mepedenp paboOT MO NEPEyCTPONCTBY

(meperuIaHupOBKe) MOMEIICHHS

WJIN UHBIX HEOOXOIMMBIX paboT 110 PpEMOHTY, PEKOHCTPYKIIMH, PECTaBPALIMH TOMEIICHUS)

2. OTka3arh B MEPEBOJIC YKA3aHHOTO MOMEIIEHUS W3 JKUJIOTO (HEXKHUJIOT0) B HEXHIOE (SKHUIIOE)
B CBSI3H C

(ocHoBanwme(s1), ycTaHOBIeHHOE YacThio 1 cTarbu 24 XXunmuniHoro konekca Poccutickoit denepanun)

(1OIKHOCTB JIUIIA, MOJIIHUCABILIETO YBEAOMIICHHUE) (moanuce) (pacumdpoBka noamnucu)

“ ” 200 T

M.IL








